
                          

To whom it may concern;        April 1, 2015 

 

It is my great pleasure to recommend Kevin Tomlinson to you. I have served as Co-Director of the 

Chicago Developmental Center for AIDS Research (Chicago DCFAR) for the last 5 years. During this 

time Mr. Tomlinson has been the DCFAR Program Administrator. The DCFAR is a collaborative effort 

between three institutions: Rush University Medical Center (Rush), the University of Illinois at Chicago 

(UIC) and Cook County Health and Hospitals System. As such, it is comprised of individuals with 

diverse agendas and personalities. He has managed to work with 13 demanding individuals who make 

up the Executive Committee, serve them by providing administrative support and services, and guide the 

DCFAR in a positive direction.  

Mr. Tomlinson has served the DCFAR in many different ways. He is the individual who keeps us on 

track. He anticipates the things that we should be doing and makes sure that they are on our agenda. He 

knows all of the players in this complex system and how to best deal with them. He is creative and not 

afraid to contribute ideas for discussion. His ideas are usually right on target and are often adopted. He 

thinks of everything and makes sure things don’t fall through the cracks. He often is blamed for things 

that he had no part in and rarely gets sufficient credit for his excellent work. Some specific examples of 

things that he is responsible for as the Program Administrator are: 

 Organizes Seminars and Events: Mr. Tomlinson works with the Executive Committee to confirm the 

list of world experts in HIV/AIDS research, treatment and prevention; he invites the speaker, makes 

travel and hotel arrangements and organizes the speaker’s schedule of meetings with faculty members. 

He creates and circulates flyers and posts information on our web site (which he created; 

ChicagoCFAR.org), on Face Book and on Twitter. He plans, orders and sets up refreshments or meals 

and is responsible for the computer set up for the presentation. He works with the program committee 

to create focused Scientific Retreats. For example, the first year of the DCFAR he organized a very 

successful two-day National CFAR/Women’s Interagency HIV Study workshop on HIV in Women.  

 Coordinates World AIDS Day events: He has worked with all of the DCFAR institutions, the DCFAR 

Community Advisory Board and community organizations like the Chicago Foundation for AIDS 

Research to organize and coordinate annual HIV/AIDS Awareness Day events. 

 Plans Meetings: Mr. Tomlinson arranges the location and details of several types of meetings 

including our monthly Executive Committee (EC) meetings, NIH site visits, External Advisory Board 

(EAB) Meetings and Strategic Planning Meetings. He is also integrally involved in planning including 

providing recommendations and advice for the meeting content.  

 Plans Reviews for Pilot Grants: The Developmental Core of the DCAFR awards research funding for 

pilot grants each year. Mr. Tomlinson sends out grant announcements, accepts and tracks applications 

and makes award announcements. He works helped develop policies and procedures for submission of 

applications and for the evaluation and award process. When necessary he has also managed the 

financial aspects of the award process.  Since the CFAR is a consortium between 3 separate 

institutions this can be a complex process. 



 Drafts Letters of Support for Research Grants: Mr. Tomlinson receives numerous requests for letters 

of support for the DCFAR. He tracks these requests, drafts the letter of support targeted to the needs of 

the request and obtains Dr. Landay’s approval and signature.  

 Web Site Creation and Maintenance: Kevin Tomlinson planned and created the Chicago CFAR web 

site and designed the logo. We have a seamless online membership application that makes it easy for 

people to become members, inquires about research interests and populates the Scientific Working 

Groups. He maintains all of the web content, our Face Book and our Twitter account.  

 Attends National Meetings for CFAR Directors and Administrators: He represents us at these meetings 

and has established a good report with the NIH CFAR staff and with Program Administrators at the 

other CFARs.  

 Organizes Multi-investigator Progress Reports and Grant Submissions: Mr. Tomlinson has worked 

with the NIH staff and our CFAR Leaders to understand complete the complex tables and narratives 

required for annual CFAR progress reports. He makes sure that all required components are included 

in the final report and that it is submitted on time. His role in submitting the CFAR grant applications 

has been comprehensive ranging all of the way from creating the time line to compiling the final pdf. 

Including all of the parts, our last application was over 900 pages long. 

 

In addition to all of his responsibilities as the CFAR Program Administrator, Mr. Tomlinson also serves 

the Department of Immunology/Microbiology Department, including setting up departmental seminars 

and faculty meetings, and working with the graduate program. I truly don’t know how he accomplishes 

all that he does. In addition to this he has been an excellent advisor, providing insight regarding how to 

deal with difficult situations and difficult people. He is wise, capable and has been an incredible asset to 

the DCFAR and the Department of Immunology/Microbiology at Rush. I have enjoyed working with 

him and I am happy to recommend him to you and to answer any other questions that you may have by 

telephone. I can be reached at 312-942-2881 or by email at Linda_L_Baum@rush.edu. 

 

Sincerely,  

 
 

Linda L. Baum, Ph.D., Professor, Department of Immunology/Microbiology 

Co-Director of the Chicago Developmental Center for AIDS Research 

Rush University Medical Center  

1735 W Harrison Street, 622 Cohn 

Chicago, I 60612 


