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 So, you want or need to find a new job?  Maybe you’ve been in your 
industry for many years and want to make a change, maybe you’re a victim 
of the recent economic downturn, maybe you’re hoping for greener 
pastures or would like to move to a new city.  Well, good news! The new 
world of social media can help you in your job search.
    If you are not already using some of these job hunting methods, you 
could be missing out on some of the best new job opportunities available. 
With human resources managers in a time crunch and small business 
owners pulling double or triple duty at their companies, many are turning to 
the world of social media to help them find qualified candidates to fill their 
open job positions. Social media allows them to research candidates and 
find out more information than a resume alone can provide. There are 
many new and interesting ways to market yourself to companies who are 
hiring that you may have heard buzz about, but don’t fully understand. Here 
is a guide on how to use social media to land your dream job.

WHY?:
    There is a lot of buzz lately about online social networks and their new 
role in marketing, advertising and social interaction, but did you know they 
can also be the key to helping you find new employment quickly? A recent 
study found that 80% of jobs are found through networking. Keeping in 
close contact with people in your networking sphere while searching for a 
job is very important. However, if you are currently unemployed this can be 
difficult. You may find that you are no longer able to pay membership dues 
to networking organizations that your company had been paying for on your 
behalf. Some organizations only allow to you retain your membership if you 
are currently employed with a company. When you find yourself 
unemployed you may loose access to contact information that you gained 
while working for your last employer and you can find yourself starting all 
over again with nowhere to turn. This is where online social networking can 
help you.

Online Networking is Free

    For the most part, online social networks are free to join. You do not need 
to pay to join services such as Twitter, LinkedIn, or Facebook (which are 



the three most mainstream social networks). The fact that you have time to 
devote to keeping your profile updated and making connections can be a 
huge advantage to you. You can reconnect with contacts you may have lost 
track of, post past work that you have done, keep a blog of your job hunting 
efforts and basically tell the world that you are available and looking for a 
new job.

                                                           
 
Online Networking is not Exclusive

    In general, you are welcome to join groups and associations within social 
networks even if you are currently unemployed and even if the group is not 
in your area of expertise. Unless the group or association is marked 
private, you are welcome to join groups and network with other members of 
that group. You can keep up on what is going on in your industry, find and 
make contact with key people and show off your knowledge by making 
posts on these groups. If you are an active member of a group you will be 
noticed by other members. This can be especially helpful if you are trying to  
break into a new field. By joining online groups and organizations in the 
field that you want to transition to, you can meet everyday people from that 
field and find out what it is really like to work in that field.

People are willing to help

People who participate in online social networks are social by nature. They 
are putting themselves out there to meet new people and gain new 
experience. If someone is in your online social network, they will answer 
your questions and give you feedback for the most part. When is the last 
time you felt comfortable asking someone in your real social network “Will 
you be in my network?” You just assume that they are, and they may 
assume differently. With online social networking, there is no question that 
someone is in your network. It is not as time consuming or intrusive for 
busy professionals if you send them a quick question asking them about 
their job or their area of expertise. Most people are happy to share what 
they know. You will have access not only to people in your local area, but to 
people all over the world who can help you with your job search.



   Online social networking can help you to make contacts quickly. It also 
helps you to keep track of your contacts and get information to a large 
group of contacts all at once. It is a very efficient way to network yourself 
into a job you will love.

How?:

Chapter 1: Facebook

    Facebook is an online social networking site.  Facebook is designed to 
help you keep in touch with friends, family members and social contacts. 
Through Facebook you can find long lost friends and classmates and get 
back in touch with them as well as keeping in contact with the people you 
talk to on a regular basis. You can update everyone at once on what you 
are doing, post photos and join groups according to your interests allowing 
you to expand your circle of contacts even more. Facebook is mostly used 
by people for social networking and not business networking, but you can 
form contacts using Facebook which will allow you to prospect for a job 
with those you are close with as well as those in your outer circle who you 
may not have access to otherwise.

How To Join
    In order to take advantage of Facebook as a networking tool, you will 
need to join and fill out your profile. 

 Go to www.facebook.com. 

On the landing page, there is a place for you to begin if you do not already 
have an account. 

http://www.facebook.com
http://www.facebook.com


Enter your name and email address a password, your gender and your 
birth-date and click the sign up button. 

Next there will be a security check to make sure you are a real person. 
Retype the that appears in the box.  

       Facebook will then send a confirmation email to the email address you 
signed up with. Check your email and follow the instructions which will take 
you back to the Facebook site.



    Now its time to find some contacts. By entering your email address and 
password for your email server, Facebook can search your address book 
and let you know if any of the people in your address book are already on 
Facebook. You can choose to send a friend request to whichever of these 
contacts you wish. Facebook can also send an invitation to your contacts 
not already on Facebook asking them to join. You can select which of your 
contacts, if any, you want to send an invitation to. If you prefer not to have 
Facebook search your email contacts, you can skip this step; however it is 
one of the best ways to find people that you already know on Facebook.

    In Step 2 you will fill out your personal profile. There are sections to fill 
out information such as where you went to school, your home town, where 
you work, your hobbies, interests, political and religious affiliations. You can 
choose to add as much or as little information as you want. However, you 
will certainly want to fill out the information about where you work and it is a 
good idea to fill out your hometown and where you went to school so that 
people who may be looking to reconnect with you can find you. Facebook 
will helpfully give you a list of people who went to your high school and 
college during the same years you attended so that you can select any 
additional friends that you may want to add.



    Step 3 Asks you to join a Network and will give you several choices of 
major cities near you. Choose the city in which you hope to work or in 
which that you have the most contacts. 

Facebook will then give you an opportunity to search for additional friends 
with its search feature, so you can type in the name of anyone you are 
interested in adding and see if they are on Facebook.  When you send 
someone a friend request, they must choose to accept it in order to be 
added to your network and Facebook will notify you by email when your 
request was accepted and if you have any friend requests from other 
people. Remember, you must accept the friend request as well in order to 
be added to someone’s network. Facebook will also give you suggestions 
of people that you may know on the right side of your screed from time to 
time based on your activities. You also can look at the contacts of your 
contacts to see if there’s anyone that you know in common or anyone that 
you are interested in meeting and request to add them to your network. 
Keep in mind that the term ‘friend’ is used rather loosely. Don’t be afraid to 



add acquaintances, people you have worked with previously, friends of 
friends, networking partners or people who you would like to get to know 
better. If you send a request to someone who  doesn’t know you, though, 
include a personal message explaining why you would like to add them to 
your friend list.  I have met some great people who sent me friend requests 
out of the blue because we had a similar interest or hobby. it’s a great way 
to expand your circle.

How to Work Your Contacts

    Now use your Facebook page to update everyone on what you’re doing. 
Post links to articles or websites that you found interesting. Post pictures of 
events that you attended or even of your dog. Let your followers know who 
you are and what you do. You can use the mobile version of Facebook on 
your blackberry or other internet-enabled phone. The iPhone has a 
Facebook application that keeps you automatically logged in so that you 
can get and give updates easily. The point of Facebook is to get to know 
those on your friend list and to let them get to know you. Facebook is an 
excellent way to keep networking even if you are out of work or if you are 
strapped for time in a busy job currently.
   Another way to reach out to networking contacts in the field you 
want to be in is to create a group for your niche on Facebook. The group 
will help to attract others who are interested in or working in the same field 
that you are targeting.  For example, if you are an accountant, but your 
dream job is to do wedding photography,  you can start a group for 
freelance photographers. Then you can meet people with like interests. Or 
you can start a group for people who are planning to get married in the next 
year and meet potential future clients that can hire you. You can create a 
group on Facebook by clicking on the group icon at the bottom of your 
screen. This will list any groups you are a member of and will also give you 
an option to create your own group. You will then have the option to invite 
any or all of your friends to join this group and they, in turn can invite their 
friends. You can also join groups associated with your area of expertise and 
contribute articles and information and answer questions posted by other 
members. If others see you posting frequently on groups it will help to 
establish you as an expert in their eyes and they will seek you out when 
they need advice, or perhaps need to hire someone in your field.



Facebook Quick Tip

Did you know that you can search for others on Facebook who have the 
same interests as you? On your profile pages, the TV, Movie, Book, and 
Activities that you listed are highlighted in blue. If you click on one of these, 
it will give you a list of people who gave the same answers in their profile. 
The list will show your friends first and then others on Facebook. Who 
knows, you may be able to find a new friend or potential employer with this 
technique.

Chapter 2: LinkedIn

LinkedIn is relatively similar to Facebook in its set up and usage. However, 
LinkedIn is geared more strictly toward business usage. LinkedIn is a great 
tool to gain contacts in your current industry, or a new industry if you are 
looking to make a career change. There is an area to highlight your current 
and past work experiences. LinkedIn can help you to get in contact with 
past classmates,  past and present colleagues and business contacts and 
keep their information in one place, help you to discover inside connections 
and companies in your career target, get industry advise and join industry 
related forums.



How to Join

    To set up your LinkedIn account simply go to www.linkedin.com.

 Enter your information (first name, last name, email address and a 
password),You will then be asked to fill in information on what area you are 
located in and information about your current position and company. 

LinkedIn will then ask you to confirm your email address. Check your email 
for an email from Linkedin and follow the link to confirm your address. You 
can then log on and begin to fill out our profile. 

http://www.linkedin.com
http://www.linkedin.com


Be sure to upload a current, professional picture of yourself that reflects the 
type of business that you do ( for example if you work in a corporate 
environment, don’t use that picture of you at the beach).  You can fill out 
detailed information about your current position, your past experience, your 
education and your specialties.  Use your page to keep your contacts 
updated on what you are accomplishing professionally (seminars you 
attend, classes you are taking,  groups you are joining). Update your status 
with projects that you are working on, links to news stories about your 
company or industry or interesting observations you have made.

Just like Facebook. LinkedIn will give you an opportunity to search for 
people that you know using your email address book. It will also search for 
people on LinkedIn who work at your current company, at previous 
companies as well as people who you attended college with. You can send 
requests to connect to the people who you know. In order to avoid 
unsolicited contact and spamming, LinkedIn asks you to prove how you 
know the people who you are asking to connect with, so you will need to fill 
out this information before sending the invitation to connect.

How to Work Your Contacts

    You can also search for people and companies that you want to connect 
with using the search feature. LinkedIn will also suggest people that you 
may know on the right side of your home page.  Linkedin displays three 
suggested people based on your industry and other connections, but you 



can click on “see more” to see more people that you may know. You may 
then choose to add these people to your network.
    LinkedIn also has groups that are similar, though a bit more formal than 
those on Facebook. Groups on LinkedIn are generally related to your 
profession. Many professional organizations also have group pages on 
LinkedIn. For example, if you want to work for a company, the American 
Moving and Storage Association has a LinkedIn group that you can join to 
get connected with other movers. You will want to search the various 
groups available and join the groups that pertain to your industry. Some 
groups allow you to  join freely and some require approval from the group 
administrator. You can also search for groups that target the field you want 
to be in.  Joining these groups can help you to gain perspective on the 
challenges and issues that this industry is facing.
    When you join a group on LinkedIn, your will receive updates from that 
group via email. You can post information or forum questions or respond to 
others’ questions and postings. This, as with Facebook, helps you to show 
off your area of expertise and helps to establish you as the go-to person in 
your field.  You can find groups by using the drop down menu on the search 
feature. Select “groups” from the drop down menu and type in the subject 
matter of the group you wish to join.

  



  If you have clients that you have done business with previously on 
LinkedIn, ask them for a personal recommendation. Clients that you are 
connected with can fill out a brief recommendation that potential future 
employers can view. The number of recommendations that you have is 
displayed next to your personal listing. Gaining recommendations on 
Linkedin also helps to establish your credibility more quickly to others who 
may be considering hiring you.

    So how can you prospect for a job opportunity on LinkedIn? First dust off 
that old list of target companies in your desk and search for them on 
LinkedIn.  You may just have a connection that you didn’t know about at 
that company already. Say, for example, DHL was on your list of target 
companies. DHL’s company page reveals that one of your connections is 
connected to someone who works there, so you can ask for an introduction 
to that person through your current connection. The page also lists all of 
the other people with profiles on LinkedIn who work at DHL. If the contact 
person in charge of hiring for the position that you want  is listed, you can 
view their profile and perhaps join a common group in order to better 
network with them.  DHL’s company page will also give you a great 
overview of the company to help you to taylor your resume and proposal to 
better suit their needs.



    Linked in also has a great search feature that will bring up all of the 
companies in which you have first and second degree contacts. You can 
search this list for companies that you would like to do work for and turn 
those 2nd degree contacts into first degree contacts by asking for 
introductions.

    LinkedIn also has a paid version that will allow you to search for and 
message your target companies through In Mail, which Linkedin boasts as 
having a 30% response rate. It also allows you to put out an alert for your 
target companies. LinkedIn will alert you when new companies matching 
your target criteria join the network.



     Linkedin is a great resource for the business owner for finding qualified 
employment candidates. Companies can post jobs on Linkedin and many 
simply ask casually for job candidates on industry group forums.

   



 LinkedIn Quick Tip 

A profile on LinkedIn will improve your personal search engine ranking. 
When someone searches for you on google your Linkedin profile will be 
one of the first, if not the first listing so that people looking for you will find 
your professional Linkedin profile first, rather than that fraternity picture of 
you that’s posted on an old classmate’s personal page.
Both Facebook and LinkedIn provide many opportunities for you to reach 
out to prospective employers, establish yourself as an expert in your field 
and show off your knowledge and job qualifications. They are both 
inexpensive and creative ways to engage the people who are in a position 
to hire you. Your success at job hunting using Facebook and LinkedIn will 
depend on the time and resources that you are able to devote to them. 

Chapter 3: Twitter

Twitter is a social networking group that only allows you to post the answer 
to the question “What are you doing right now?”. By posting a profile on 
twitter, people can “follow” you around all day and read what you are doing. 
You can post as little or as often as you like, but your posts are limited to 
140 characters. You can include a picture or link to a web page or article as 
part of your post. There is a combination of regular people, professionals 
and celebrities who use Twitter.
     There are two reasons to be interested in Twitter. The first is that you 
can establish yourself as an industry expert to your followers and position 
yourself for the job that you want. 



The second is that you can “follow” anyone you want to on twitter and this 
can help you keep an eye out for job opportunities or opportunities to show 
what you know about the field in which you are job searching . Following 
someone on Twitter means that each update they make is broadcasted to 
you.

How To Join

It is extremely easy to create a twitter account. Go to www.twitter.com. 

http://www.twitter.com
http://www.twitter.com


 You will enter your name, a username, password and your email. Twitter 
will let you know if your username has already been taken. You can sign up 
for multiple twitter accounts as long as you have a different email address 
for each. For example you could have a personal twitter account to keep up 
with your friends and one just for job hunting. You will then be asked to 
prove that you are human by typing in the typical nonsense code words.  
Just like with Facebook and LinkedIn, Twitter can check your email address 
books to see who you know who is already on twitter.  



Twitter has a very brief profile section that you can fill out letting those 
interested in following you what you are all about and what sorts of updates 
you will be giving. You can also upload a photo.  Depending on your type of 
business, this can be a photo of you or an eye catching photo that matches 
your job searching message. Again, Make sure you use a photo! Many 
people will not follow twitter users without a photo.

How To Work Your Contacts:

After you have signed up it is time to go about the business of finding 
people of interest to follow and gaining followers yourself. Twitter has a 
search feature that allows you to search for people who you know to follow. 
Twitter will also provide you with list of suggested users. These users are 
mainly celebrities, news outlets or people who already have a large 
following on Twitter. Following some of the suggested users that interest 
you is a good idea because these are the people who are using twitter to its 
fullest advantage and you can see what they are doing right and follow suit.
The best way to gain followers on twitter is to follow those who you would 
like to follow you. Most people that you choose to follow will reciprocate 
and follow you back as long as your message is interesting to them.



    The Twitter search feature (especially the advanced search feature)  is 
one of the best ways to find great people to follow.  Using the Twitter 
search feature you can search for Tweets with certain words or phrases. 
You can search by date and time, location, or person.  For example if you 
were looking for a job at a certain company, you can search for that 
company. When people are twittering for professional reasons they will 
often use the name of their company in their post. If you find someone on 
Twitter professionally representing the company that you want to work for, 
you will want to make it a point to follow them.   So, how on earth do you 
get prospective employers to follow you back?  One way you can gain 
followers is to follow people. Following someone makes them aware of your 
presence , since they will get a notification when you start following them. 
They are likely to read your profile and if they find you interesting or feel 
that your tweets will be of value to them, they will opt to follow you as well. 
Another way that you can gain follower is to send them a direct message 
introducing yourself. Also by following people who work for companies that 
you would like to work for, you can keep up with them daily and be the first 
to know if they mention available positions or have needs that you might be 
able to fulfill within their company.   Although following people on twitter can 
be time consuming, if you are careful to concentrate on the best prospects, 
it is considerably more effective than cold calling or mass mailing resumes 
as you are reaching the prospect directly and you have access to more 
information and can connect on a more personal level.

What’s What in Twitter

Twitter entry: A twitter entry can be anything you want. What you are 
doing, how you are feeling, a link to an article or a caption for an attached 
picture. Each twitter entry is limited to 140 characters or less. When you 
begin to type in the twitter entry, the characters you type in are counted 
down from 140 so that you know when you are running out of space. If you 
type more than 140 characters, the remaining text will not show up in your 
twitter entry.



@yourname:  This is how you are tagged in Twitter. In order to send 
someone a message in Twitter you put the ‘@’ symbol and their user name 
before the text that is meant for them. When you tag someone using this 
method, the tag becomes a link back to their profile. You can look at the 
profiles of others who are tagged in twitter entries that you are reading

Re-tweet (RT); A re-tweet is like forwarding an email. If someone you are 
following has said something of interest (or sent an article of interest) you 
can “re-tweet” their entry so that everyone who is following you can see it 
too. If you are trying to spread an important message you can ask for it to 
be Re-tweeted in your entry. Re-tweet is shortened to RT in Twitter entries 
because of the 140 character limitation (ex: I’m looking for a new sales 
position,  please RT). Re-tweeting is the way that your message will get 
spread virally via twitter, so you want to make entries that are interesting 
enough to be re-tweeted.

Tiny URL: If you want to include a link to a story or article, but it is too long 
to fit within your 140 characters, you can get a shorter url made up. Simply 
go to www.tinyurl.com, type in the url and tiny url will generate, you 
guessed it, a tiny url for you to use as a link.    If you are using a mobile 
phone twitter program such as Tweetie the program will automatically 
create a shortened url for you.

http://www.tinyurl.com
http://www.tinyurl.com


Hashtag #: The hashtag before a word tags it as a trend. People can then 
lookup all of the twitter entries that have noted that subject. This method 
helps you to be able to follow important topics and also to easily create 
important topics of your own for others to follow.

#followfriday: Follow Friday is a twitter trend. Each Friday you send a 
twitter message noting which of the people you are following is a great 
person to follow. It is considered a kind thing to do to mention those that 
you enjoy following on followfriday. Having others mention you is a good 
way to gain additional followers. The followfriday is sort of like a twitter 
referral program and it is polite to reciprocate if someone mentions you on 
followfriday.



Mobile Features: You can update your twitter account on the go with 
specialized applications available for a variety of cell phones. Tweetie is a 
great application available for the iphone that will allow you to keep track of 
multiple accounts, conduct searches, update your accounts and direct 
message and reply to people.

Twitter Directories

There are several twitter directories available for you to find people to 
follow as well as promote yourself and your company to your target market. 
Wefollow is a large directory of twitter users and their businesses. Have a 
look at Wefollow, to find out who is listed in the field you would like to work 
in. You can find out who is twittering for various companies and follow them 
to get the inside scoop on job openings. Be sure to list yourself as well so 
that prospective employers can follow you easily as well. Wefollow allows 
you to list yourself under several categories and will tell you how many 
twitter users are already listed under that category. You will want to list 
yourself in some categories that have the fewest listings (or make a unique 
listing) as well as the obvious categories for your field. This makes your 
twitter handle stand out if someone is searching for something a little more 
specific than the general industry that you are in. 



The directory Twellow calls itself the yellow pages for Twitter. Just like the 
telephone yellow pages, you will want to make sure you are listed here. 
Your listings in Twellow and Wefollow are free.

The key to attracting, finding and keeping followers on twitter is to update 
frequently with interesting information. Be sure to engage with your twitter 
audience by asking questions, sending messages and following up on 
questions directed to you. Twitter is a great way to keep yourself and your 



message constantly in front of people who may be able to help you with 
your employment search.

Chapter 4: Visual CV

Visual CV is a free online resume tool that you can use to give perspective 
employers a deeper look into your work experience. While its not a social 
networking platform, Visual CV is a great new tool for landing that dream 
job. Having a Visual CV resume in addition to your paper resume will allow 
those doing resume screening to get more information than your resume 
alone can provide, and since its in html format, it is attractive and easy to 
read on a computer screen and provides more information without 
appearing cluttered. 

How to Set it Up

Go to www.visualcv.com and the click the “Get yours now, its free” button

Fill out and submit the required information. 

http://www.visualcv.com
http://www.visualcv.com


You will then be sent a confirmation email. Check your email and follow the 
instructions.  You can then begin to edit your online resume. The resume is 
sectioned off into several fields which include areas such as work 
experience, education, references, and skills. You edit and add information 
to any of these fields that you choose or you can delete the field entirely. 
Visual CV also allows to you to add custom fields if there is something that 
you would like to highlight that is not already listed. If you’ve already set up 
your past work experience on LinkedIn, you can import the same 
information to Visual CV directly from LinkedIn. You can also copy and 
paste information from your resume to stay consistent and to make the 
setup easier for you.  Visual CV offers many sample resumes from various 
fields and management levels so that you can see what an appropriate 
resume for your field would look like. 




The sidebar to the right can be used to highlight samples of your work such 
as articles you have written, websites you have designed, film, art or 
photography. Anything that can be saved as a computer file can be 
uploaded and placed as a link in your “portfolio” section. You can also 
choose to add custom highlight sections to the sidebar. 





Make it Yours

You can customize your online resume to make it stand out. Visual CV 
gives you various color and background themes to choose from. You can 
also upload a picture of yourself or a picture that represents the career 
objective that you are seeking to achieve. You can also customize the url 
for viewing your resume. It is recommended that you do this because it will 
also make it easier for you to remember if you need to direct someone 
there. 

Share It

Visual CV makes it very easy to share your resume with prospective 
employers. There are options at the top right of your screen for you to 
share your resume. Visual CV can generate an email invitation that you can 
send to interested parties to view your resume online. You can also post 
links to your resume directly to social networking sites such as Facebook 
and LinkedIn. You can also choose to save your online resume as a pdf 
document in order to print it or send it as an attachment (remember, 
though, if you save your online resume as a pdf document, the links will not 
be active and it will appear as just a static page). You can direct people to 
your visual CV by adding your url to the contact information on your paper 
resume, providing a link as part of your email signature and adding the url 
to your personal business card. This is an easy way for people to view your 
work experience and contributions to your field.



Get Searching!

While there are many job search sites out there that will help you to find 
what jobs are available, you have to know that you are not the only one 
able to view these jobs online. That means a lot of competition. It certainly 
doesn’t hurt to subscribe to job listing websites such as Monster, Career 
Builder and Indeed, but don’t count on them as your only method for finding 
a job. If you find an interesting job listing in your field, send in your resume, 
but make sure that you follow up by checking with all of your new contacts 
to find out if you know someone who may be able to help you get an “in”. 
Most times a company will at least interview a candidate that is 
recommended by a current employee.  Use your contacts to help get 
introduced to the right people instead of just sending your resume and 
hoping it will stand out enough to get an interview. That is the same as 
using the lottery as an investment strategy--the odds are against you! 
Although Facebook, Twitter and LinkedIn are the most popular, there is a 
whole world of social networking sites available for you to explore. Some 
may work better than others for the field that you are hoping to find work in. 
Check out as many as you can and work at making contacts in the ones 
you feel will work best for you. Keeping in contact with your networking 
partners can help you to find out about opportunities before they are made 
public. Employers would prefer to find you through the grapevine rather 
than spending a lot of money on public job listings and a lot of time 



weeding through resumes, so get started on growing your job grapevine 
today!


