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I. Networking is all about shmoozin’ and the key to shmoozin’ is knowing how to form 

relationships. Therefore, we must know how to form relationships in order to network.  

II. The following four steps form a direct path to each and every networking opportunity. 

1. Openness: Start a conversation about anything. 

Examples) Complement a tie or a pair of shoes. 

       Notice an interest or what he/ she is drinking. 

                  Always keep eye contact!!!! 

                  Make a joke. 

                  Smile! 

                  Show interest by asking questions. 

2. Steering: During the conversation… 

a) Find similarities 

b) Focus ahead in conversation. (know what’s coming next) 

c) Make him/ her want to know you. 

d) Show you care about what he/ she is talking about. 

e) Get to know someone before you ask about business. 

3. Closing: Recap Conversation… 

a) Exchange business cards. 

b) Remember key points about people; a great way to do this is by 

writing things down on their business card when you get home.  

4. KEEP IN CONTACT!!! 

a) If you say you’ll call, do it and do it on the day and time you 

said you would. 

b) When you contact him/ her, arrange to meet at a social event or 

for lunch. 

c) After the event, send a hand-written (not an e-mail) thank-you 

note thanking them for meeting with you and whatever else they 
did or said they were going to do for you. 
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Questions and Answers:  

 

Q: What is your daily goal for how many business cards you give out? 

A: Seven 

 

Q: I exchange business cards at every opportunity I get, the problem is, I can’t seem to 

keep the business cards I get from other people organized and seem to miss out on a lot of 

great opportunities because of it. What do you suggest? 

A: Use plaxo.com and update it daily. Plaxo.com is an online address book that you can 

scan business cards into. My favorite part about it is that it notifies you of people’s 

birthdays and other special events 7 days prior to when they occur. This way, I am able to 

send birthday and get well soon cards to business contacts that I would not otherwise 

remember. It’s a great excuse to keep in touch. 

 

Q: At what point in my college career do I begin looking for jobs? 

A: One year before you graduate is perfect timing to start contacting important people in 

your field. I highly recommend doing an internship during this time and writing a 

personal bio, that includes your internship responsibilities and accomplishments in it, and 

sending it out to prospective employers and business partners. Another great website to 

job hunt and network is linkedin.com. It is like a myspace for the business world. 

 

 

 

 

      Key Points: 
 

 Be a go getter! 

 Always display confidence, even if you have to fake it! 

 Beat people up with your name!  

 If you don’t go get it, it’s not coming to you! 

 Never forget to FOLLOW UP!!! 

 

 

 


