Mai Thao

10495 E. Herndon Ave
Clovis, CA 93619
Cell: (559)250-5145

mai_thao24@hotmail.com
Objective: To work in an environment that will give me the opportunity to utilize my skills and to teach me new skills for the future.  I want to be an asset for my employers and my co-workers.

Skills:


-Bilingual in Hmong and English




-Microsoft WPM 56




-Microsoft ten-key 45




-Cash Handling



-Customer service

-Office work-answering and transferring phone calls, taking messages, filing, making copies and organizing portfolios.

Work Experience: 
-Victoria’s Secret
7807 Via del Rio

Fresno, CA
93720

Supervisor: Veronica Brasil

Start: 08/08           End: N/A

Duties: Selling Victoria’s Secret Make-up, applying make-up on customers, training associates on make-up application, second in command for Beauty. 
-Yoshino’s Restaurant 




6226 N. Blackstone Ave




Fresno, CA 93710




Supervisor: Gena




Start: 06/07
End: 12/07

Duties: Seating customers, ordering drinks, taking food orders, promoting food sales, cash handling, cleaning and bussing tables. 




-Upward Bound



5240 N. Jackson M.S. #35

Fresno, Ca 93740-8023




Supervisor: Ben 




Start: 06/07
End: 07/07

Duties: Answering phone calls, organizing test booklets, answering student questions, collecting tests booklets and organizing Kim-folders.



-Chemistry Department



2555 E. San Ramon MS SB/70

Fresno, CA 93740-8034




Supervisor: Rosalina Messer



Start: 10/06
End: 05/07

Duties: Answering and transferring phone calls, taking messages, making copies, organizing storage closets, filing Kim-folders, organizing portfolios, sending and posting mail letters. 

Activities&

Hobbies


-Treasurer of the Student Dietetics Association




-Former member of 4-H club




-Former member of International Culture Club

Education: 

-California State University of Fresno

Phone: 559-278-4240



5241 N. Maple Ave., Fresno CA 93740

Graduation: Pending



-Golden Valley High School


Phone: 209-385-8000



2121 E Childs Ave, Merced, CA 95341

Graduation: June 1, 2006

References: 

Available Upon Request 




