Jonnette S. Fair

m. 404-423-0290

e. jonnettefair@gmail.com
w. www.visualcv.com/jfair

Educator ~ Accounting Assistant ~ Nonprofit Liaison
Stakeholder Relations/Researcher /Analytical & Logical Thinker/ Problem Solver/Life-long Learner
A consummate problem solver who uses her devotion to service and ethical outlook to provide practical solution in the private and public arena. Ardent about inspiring others; believes that by working with a team, she can foster collaboration in business, non-profit and government arena’s. Meticulous, inspired professional with experience in non-profit and small business development and education. More than five years experience in due diligence research, event coordination, fundraising and consumer and inner office communications. Data driven decision maker  with Strong team working and multi-tasking skills, successfully completes projects within time and budget constraints.  Looking for the opportunity to use my well-rounded experience and advanced knowledge to positively affect your bottom line
PROFESSIONAL ACCOMPLISHMENTS
Educator- Facilitate Georgia Performance Standard based mathematics instruction to 90
students.  Provide real world application of pre-algebra and algebra to students. Assist

in coordination and implementation of mathematics remediation. Serve as mentor teacher for 

new mathematics teachers.  Serve as team leader for a team of 5 teachers and 90 students.

Dedicated to nurturing understanding and developing scholars through tutoring standardized test

taking strategies and test taking skills.
Accounting Assistant- Responsible for resolving outstanding accounts payable items in an effort to account for 2004 revenues. Enter Accounts Payables invoices into Oracle Financial Systems. Research company payments and facilitate communication with cost of good sold/ receivables department. Research vendor credits to prepare customer refunds for distribution. Assist Accounts Receivables with application, reconciliation and research of customer payments. 

Nonprofit Liaison- Managed and coordinated grants, reporting requirements and community events for regional office. Served as the office liaison for grantees, potential grantees, local government and members of regional community. Assisted with the development of the southeast regional investment plan which identified key areas for investment in the eleven state region. Responsible for collecting and analyzing regional data to assess growth and development within the region.  Designed and developed home buying kit for the Foundations Southeast region home-buying fairs 

Technical Proficiency- Proficient in Microsoft Excel/Word/ PowerPoint, Oracle, SPSS and Web 2.0. 
EDUCATION

Graduate Certificate in Planning and Economic Development, Georgia State University, Andrew Young School of Policy Studies, 2005; 
BA in Economics, Concentration: Accounting with Honors Spelman College, 2002.

CAREER HISTORY
Mathematics Educator, Dougherty County School System, Albany, Georgia June 2006 to Present 
Accounting Assistant, Purchasing Power, LLC, Atlanta, Georgia August 2004 to 2006 
Southeast Regional Intern, Fannie Mae Foundation, Atlanta, Georgia July 2001 to March 2004 
Technical Assistant, Spelman College, Atlanta, Georgia January 1999 to May 2001 
 COMMUNITY INVOLVEMENT, PROFESSIONAL DEVELOPMENT & AWARDS
Kiwanis Club of Southern Rivers, Charter Member, Human and Spiritual Values Committee Chair

Differentiated Instruction & Introduction to Special Education

International Baccalaureate Middle Years Program Level 1 Certification 

2002 Fannie Mae/ Fannie Mae Foundation Atlanta Hunger Walk Organizer
Spelman College Deans List

Georgia HOPE Scholar

