	Matthew Carpenter
19534 183rd Way SE Renton, WA 98058
206-255-8642
MattCarpenter19@aol.com

	SKILLS/ABILITIES

	
	Organizational/Management
· Handled stocking and assisted in managing flow of stock in grocery store/car wash
· Followed a strict schedule for keeping the grocery store/car wash clean

· Responsible for training new employees at the grocery store/car wash
· Cleaned and maintained an entire gym throughout last summer
Customer Relations

· Assisted grocery shoppers in finding products

· Provided carry-out service
· Assisted customers with the selection of a car wash

· Received a 100% customer satisfaction from secret shoppers at Safeway

· Maintaining a positive attitude

· Very outgoing and I am a very easy person to get along with

Computer Skills
· Highly skilled in Microsoft Word and Excel

· Took various computer classes throughout high school such as Keyboarding, Business Economics and Finance
Hardworking

· Have worked outside of school since I was sixteen
· Worked 40 hours a week in the summer and 20 hours during the school year
· Have maintained a job throughout my senior year in college.



	WORK HISTORY

	
	Junior Library Assistant
	August 2009 -Present

	
	Neill Public Library, Pullman, WA
Working part-time during the school
Plan on working here till I am done with school

	
	Gym Attendant
	June 2008 – August 2008

	
	Westcoast Fitness, Kennydale, WA
Worked during the summer during college
Left job to go back to school
Outside Services                                                                                      June 2007- August 2007
Druid’s Glen, Covington, WA

Worked during the summer during college

Left job to go back to school

	EDUCATION

	
	School
	

	
	Tahoma High School, Covington, WA                                                                         June 2006

	
	Washington State University, Pullman, WA                                                   August 2006-Present

             -Public Relations
             -Minor in Sociology


