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How to Write a Good Summary

In “How to Write a Good Summary”, 2007, Mary Deal stresses the importance of identifying the key points in a piece of writing and clearly stating them in a summary. 

A summary shows clear understanding of the text and communicates only the author’s main ideas. Although you may be tempted to add in detail, following a few steps will allow you to summarize quickly and effectively. 

Summarization Steps
1. Complete a first reading to get the complete story

2. During the second reading divide text into segments with similar ideas. 

3. The final reading should be active with the main points being highlighted. Confusing areas should be clarified.
4. Summarize each segment in a few sentences. 

After following the above steps, a strong thesis needs to be created. The thesis statement can be developed by summarizing all the segment summaries into one to two sentences. Thesis contains two parts: the overall theme and the author’s view on the topic. 

Writing Tips
1. Summary begins by citing the original piece

2. Transitional words add to a smooth flow of ideas

3. Write in the third-person

4. Restate ideas in your own words. Stay away from direct quotes whenever possible

5. Avoid adding  personal opinion

6. Stating what can be learned from the piece

7. All summaries should be proofread for spelling and grammar and looked over by someone else. If the person is able to understand the main lists of the text, you have created a successful summary.  

Always conclude by stating your understanding of the piece. There is a tendency to include too much or too little, follow these tips to summarize quickly and effectively. 
