
 
 

 

 

 

 

 

November 15, 2010 

 

To whom it may concern: 

 

I am writing this letter to support the application of Kim Giles for an internship. I understand that she is 

required to do this in order to complete her undergraduate degree at Elon University.  Kim has been our 

secretary for the sciences and engineering programs at Elon for almost a decade and I have enjoyed 

working with her either as a faculty member or as Chair of the Department of Physics for that period of 

time. 

 

Kim is bright, energetic, and a hard worker who is thorough and can be depended on to always do her 

work at a very high level of competence.  Additionally, she is always cheerful and willing to help with 

what is sometimes little lead notice.  I am especially cognizant of her ability to get the job done with a 

bare minimum of detailed instruction on the part of anyone requesting her assistance.  I am confident that 

with her experience, ability, and perseverance that she has exhibited in pursuing her degree while working 

full time, she will be a far more productive and independent intern than one would normally expect from 

a typical college senior. 

 

I am pleased that Kim requested that I write this for her.  I’ll have to admit that it is easier for me to do so 

since this is my year of retirement, and my colleagues will have to absorb the effects of her (most likely) 

leaving Elon when she completes her degree. 

 

I have no doubt that Kim Giles will be an excellent intern and I can recommend her application with total 

confidence.  Please do not hesitate to contact me via e-mail or phone if I can be of further assistance. 

 

Sincerely, 

 

 

 

E. Franklin Harris, PhD 

Physics Department 

Elon University 

harrisf@elon.edu 

336-278-6280     
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