   KATIE ELIZABETH BUCKLEY

2453 Entrada Drive, Virginia Beach, VA 23456 -757.426.6992 (home) -757.575.1307 (cell) 

E-mail:Katie.buckley@live.longwood.edu

Objective
A recruiting position that allows me to use my persuasion skills and excellent interpersonal communication ability.

Education:

Longwood University, Farmville, Virginia 

· Bachelor of Arts expected May 2011

· Communication Studies major with a concentration in Organizational Communication and Public Relations
· GPA: 3.0

· Study Abroad: Spain, Summer 2010
Extracurricular, Academic, and Personal Activities:
Alpha Phi, Theta Iota Chapter Member 2006- present

· Serve as an advocate of Greek life on the University campus       

· Represent and instill the ideas of scholarship, leadership, and moral integrity, both on and off campus
· Participate in various philanthropic, service, sisterhood, and social activities planned by members of the fraternity

· Recruit, welcome, and initiate new members

Relay for Life, Activities Committee Member 2010, Longwood University
· Plan and oversee all events that take place on the night of Relay for Life

· Bring all the bands and other organizations on campus to perform

· Participate in Relay for Life 

Dispatcher, Lakeshore Productions “One For The Money” 2010, Longwood University
· Organized all equipment used on set into logs and calendars 

· Organized petty cash and different bills logs 

· Worked closely with drivers in order to arrange pick-ups and drop offs

· Worked with different departments to organize their different transportation needs 

Scheduling Intern, Longwood University Scheduling and Conferences Office 2010

· Input all room reservations and resources needed for events on Longwood’s Campus. 

· Correspondence between requestor and other departments. 
Work and Volunteer Experience:

Surf and Adventure Ocean Rentals Sales Associate 2009, Virginia Beach, Virginia

· Worked closely with customers to sell them different packages for their beach needs. 

· Sold and scheduled different tours and lessons.
  

Cuisine and Company Catering Company Sales Associate 2007-2008, Virginia Beach, Virginia

· Worked closely with customers to develop catering plans. 

· Used superior interpersonal communication skills to identify customer needs
 and provide outstanding customer service.  
 Virginia Beach Leadership Workshop and Summer Conferences Staff Member 2006- 2007
· Organized, planned, scheduled, and coordinated group activities.

·  Used effective interpersonal communication skills to communicate with diverse groups 

 including camp management, campers, parents, trip leaders, and co-counselors.
Atlas Bar and Grill Hostess and Waitress 2004-2006
· Experience working in a fast-paced, time sensitive, team environment.

· Utilized problem solving and negotiation skills to deal with difficult customers.

References:  Available upon request
