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To Whom It May Concern: 
 
It is with great pleasure that I write this strong recommendation for Kim M. Giles in support of 
her application of employment.   I have worked with Kim for over a decade and have enjoyed 
this relationship and greatly benefited from the high quality of her work.  It is hard to 
summarize in a few words the many qualities and capabilities possessed by Kim that have 
contributed much to Elon and have led to the reputation for excellence that she currently 
enjoys at the institution.   
 
As an Associate Dean of Elon College and as the coordinator of Elon’s Voices of Discovery 
Science Speaker Series, I have interacted with Kim in a number of capacities since 2000.   I 
frequently contact Kim for assistance or information relative to the four academic departments 
that she serves.   Kim’s many department-related roles include entering department schedules 
for the sciences, providing assistance to departments in budget oversight and record keeping, 
providing logistical support for faculty searches, assisting with building oversight, locating and 
communicating with faculty, staff and students in the sciences and many others.  Kim is known 
among the science departments for her very friendly, personable and caring nature and equally 
for her astounding efficiency in anticipating needs and getting things done. Thus Department 
Chairs, faculty, staff and students routinely sing her praises and realize how lucky they are to 
have her on the team.  As the coordinator of Voices of Discovery, I rely heavily on Kim to 
contact speakers and make all arrangements for their visits to Elon.   As with everything that 
Kim does, she is very thorough, creative, adaptable, efficient, responsible and professional in 
her work.   Kim is mature, confident, self-motivated and demands a high level of performance 
of herself, regardless of the magnitude or significance of the task.  I am amazed at her capacity 
to multitask, anticipate and solve problems, remain calm in the midst of a storm, produce high 
quality products and meet deadlines….and to do all of this is an efficient,  friendly and upbeat 



fashion.  Regardless of the task, I never have to worry about Kim handling her end of it.  Her 
record is solid and excellent.   
 
Kim’s skills are so varied and transferrable that I have no doubt about her capacity to quickly 
adapt and excel in a new employment setting.  She is always learning, and developing without 
anyone pushing her to do so.  In addition to her full time position at Elon and family obligations, 
Kim has continued to pursue her undergraduate degree at Elon and will graduate with a degree 
in Corporate Communications this May.  Completing this degree has significantly enhanced 
Kim’s already excellent skills set making her a superior candidate for many positions.  I have 
great respect for her motivation and persistence and now completion of this degree and I know 
that she desires an opportunity to apply her many capabilities in new and creative ways.  It has 
been a real pleasure to work with Kim and I strongly recommend that you give her application 
for this position serious consideration.  I strongly recommend her to you. 
 
 Sincerely, 
 
Nancy Harris 
Associate Dean, Elon College, The College of Arts and Sciences 
Elon University 
 

 
 

 


