Dear Hiring Manager,
I’m currently exploring opportunities in the marketplace and I would love to discuss ways I could help your company reach its goals.  After 18 years working in the Financial Services industry, I’m highly confident I would bring several areas of competence to your firm.  
My work history includes 12 years experience with American Century Investments.  Highlights include saving the company over $120,000 in stock trading errors and being recognized for my focus on quality by executive management.  I have 5 years of experience with JP Morgan Chase focusing on corporate actions, financial controls, financial reconciliations, cash management, customer service, and general ledger accounting for a $16 billion retirement plan (Procter & Gamble.)  In this role, I also successfully cultivated our business relationship with Procter & Gamble management.  Most recently, I have 2 years experience as a management consultant for Enterprise Iron – Financial Industry Solutions, Inc.  In this position, I helped the client build a successful operations team based on an OmniPlus record keeping system.  I was also one of a select few principal consultants given authority to work on highly sensitive loan complaints from plan participants.  In this role, I helped restore and protect participants’ financial assets.      

I have a B.S.B.A degree in Finance / Business Administration from Creighton University.  I maintain excellent analytical, organizational, communication, and problem solving skills.  I have a mindset focused on attention to detail, doing the “right things right,” and providing elite customer service.  Furthermore, I’m outgoing, creative, optimistic, smart and professional. 
I hope to have the opportunity to speak with you about this career opportunity so I can detail my background and ways that you can use my expertise.    
Thank you in advance for your time and consideration.

Respectfully yours,
Jim E. Koenig
