
 
April 8, 2011 

 

Re: Letter of reference for Kim M. Giles 

 

To Whom It May Concern: 

 

Kim has asked me to write a letter of reference for her. I know Kim for 11 years now. She is the Program 

Assistant for the science departments at Elon University, where I am an associate professor of physics.  

Throughout this time I had countless interactions with Kim, and we worked together on several projects 

including conference organization and faculty searches, which allows me to comment on her 

administrative capabilities, professionalism, dedication, interpersonal skills, and collegiality. 

 

Kim is very good at what she does, especially when it comes to organization. In assisting with several 

programs at the university she has to shift gears often and she does so seamlessly. She is skilled with 

layout and design software, and other organizational computer tools. I have observed Kim in her 

supervisory role; she treats her assistants with respect and offers appropriate levels of guidance and 

support. In recognition of all of her outstanding work she was awarded the “Staff Member of the Year 

Award” at the university several years ago. 

 

Kim’s work ethic is a model for employees of the university.  She is always timely and does not miss 

deadlines. This is high praise as the nature of university work means there are numerous tasks that need 

completion simultaneously. She fully supports the work of her colleagues – we know we can count on her 

– and this makes our work possible.  

 

Working with Kim is enjoyable. She has a warm, easygoing personality and she puts others at ease. She 

works well with many different personality types recognizing the contributions that all her colleagues 

make to the running of the institution. This is one of Kim’s greatest strengths and it will help her integrate 

quickly to the new work environment. 

 

I highly recommend you seriously consider Kim Giles for your organization. It will be a sad day to see 

Kim leave her current position (and frankly it will take more than one competent person to replace her) 

but with the completion of her university degree she is at the right point to jump to the next level in her 

career. You will find Kim to be reliable, competent, and friendly, and you will reap the benefits of 

interacting with a professional. Please don’t hesitate to contact me if I can provide more information. 

Sincerely, 

 

 
Martin Kamela 

Associate Professor of Physics 

Elon University  

2625 Campus Box 

Elon, NC 27244 

mkamela@elon.edu 

336-278-6266   


