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To whom it may concern
RE: Amy campbell
Amy Campbell was employed as the Academic Coordinator at the New Zealand School of Acupuncture and Traditional Chinese Medicine from May 2009 to December 2009. At the time I was the General Manager of the School and as such Amy came under my direct responsibility. Amy was a part time employee and during the rest of her working week she was studying for a degree in one of the health related sciences.
The work of the Academic Coordinator involved dealing with all students and staff to ensure that teaching standards were being maintained and that the courses being undertaken met the requirements of the government approved curriculum. This involved the collection, collation and analysis of sensitive personal information and feedback reports and the formulation of reports to senior management. She also helped me in my work on special projects.
I found that Amy was reliable and was able to work well with all members of the school community. She always produced high quality work and met all the deadlines that were set for her work. Amy is very competent in the use of Information Technology applications and showed a skill to be able to think “outside the box” to achieve the necessary results. Amy left the school to continue her studies full time.
Amy is a very intelligent and confident person capable of working with the minimum of supervision.  I believe that she would be an asset to any company or organisation that employs her in the future and I wish her well in her future endeavours.

If there are any questions that you may have in relation to Amy I would be happy to answer them and I can be contacted at any time at your convenience.

Yours faithfully
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