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TO: Sergey Rybas, Professor 

FROM:  Sarah Unger 

DATE: April 18, 2011 

SUBJECT: Career Related Project Memo 

 

 For my Career Related Project, I created a handbook for the Chimes. At the time of the Progress 

Report, I had already deleted some sections of my handbook—the Job Descriptions section and the 

Advertising inThe Chimes sections. However, as I put together my handbook and actually laid out the 

pages, the Stylebook section gave me the most trouble; therefore, I decided to delete it as well.  

 Deciding to delete the Stylebook from my handbook was hard for me. It was supposed to be the 

whole reason why I created the handbook, so that the paper could have a Stylebook and more 

consistency. As I created the handbook, however, I found myself putting things that would belong in the 

Stylebook in different sections of the handbook. In the end, when I went to create the stylebook, the 

only things that I had left to say were what fonts should be used for heads and the size and fonts for our 

flag. I felt that having just this information in the Stylebook would have been pointless, so I deleted it.  

 Despite deleting the Stylebook, I am pretty happy with my project overall. I kept a pretty 

consistent and simple design throughout the handbook with each of the different sections having their 

own color (in order to separate the booklet and make it easier for the audience to read). By going with a 

simpler layout, I was able to get the information across without all of the fluff. However, if I went back 

and did again, I may have added more photographs to add just a little flair. The project ended up being a 

lot larger than I had originally thought. When I was finished (even after deleting three sections), I had a 

total of 34 pages.  
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