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What is TAP?
The Thriving and Achieving Program (TAP) is 
dedicated to supporting the academic, personal  
and career success of students with disabilities. 

TAP provides academic coaching, strengths-based 
counseling, technology training to enhance learning 
and other resources to support students with 
disabilities in their transition to California State 
University, Northridge.    

Name: 

Address: 

Major: 

Phone: 

E-mail: 
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FAQ 
(Frequently Asked Questions)

What is the UDWPE? 
The Upper Division Writing Proficiency 
Examination (UDWPE) is a writing test that shows 
a student’s ability to skillfully write an essay based 
on a short reading as well as the student’s own 
observations and experiences.  

Why do I need to take the UDWPE?
This exam is required for all students attending 
California State University, Northridge who wish 
to graduate.  

When do I need to take it?
You must have completed 56 units and have 
met the lower division writing requirement before 
you can take the UDWPE. However, you should 
take the exam before the semester that you 
finish 90 units. If you wait to take the exam until 
after you have completed 90 units, you will not 
be able to enroll into 400 level classes and your 
graduation date may be delayed.  

Do I need to pay for this test?
Yes, there is a $20 fee for each attempt to 
take the test. 

How long is the test?
Students usually have 75 minutes to take the test; 
however, depending on what accommodations 
you and your DRES counselor have deemed as 
appropriate for you, you may be eligible for 
extended time.  

How is the UDWPE graded?
Every essay will be graded by at least two faculty 
members on a scale of 1 to 6 and the two scores 
are combined. A total score of 8 or above is 
passing. Shown here, is a sample scoring guide. 

TOTAL SCORE:

12  –  Superior        
10  –  Strong      
  8  –  Adequate      

“12” – A superior paper 
addresses the topic in a 
complex way and executes its 
plan convincingly and skillfully. 

“10” – A strong paper 
addresses the topic in a 
meaningful way and executes 
a solid plan. 

“8” – An adequate paper 
takes a satisfactory approach.       

“6” – Inadequate  
college writing   

“4” – Clearly inadequate

“2” – Incompetent 

“0” – Off topic or 
no response 
 

?
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TAKING THE 
UDWPE
What are the steps I need to take in 
order to take the test?

1.Go to DRES: 

First and foremost, you need to pick up a 
Registration Instructions Form from the front desk 
in the Disability Resources and Educational Services 
(DRES) office located in BH 110. 

Also at the front desk, you will find the schedule 
of dates and times for the UDWPE that will be 
administered in the Alternative Testing area of 
DRES. 

2.Go to Cash Services: 
 
Once you have filled out your registration form and 
picked the date and time you would like to take 
the test, go to Cash Services in the main lobby of 
Bayramian Hall to pay for your test.  

3.Go to DRES:  

Bring your receipt back to DRES where you 
will meet with a counselor to figure out what 
accommodations you may receive while taking the 
UDWPE.  

You will then sign up in Alternative Testing for the 
date and time that you have chosen. 

How can I prepare for the UDWPE?

1.Take a workshop:  

The week before each test date, DRES provides a 
workshop to help you get ready for the test and 
gives you helpful hints and tips. 

2.Practice!

Another way to prepare is to look over some 
sample prompts and practice writing response 
essays. Since you won’t know your prompt until you 
arrive to take the test, this is a very good way to get 
comfortable with the test format.

3.Get help:  

a.  Academic Coaches in DRES are also available to 
help you go over practice essays in preparation 
for the UDWPE. 

 
b.  The Learning Resource Center, located in BH 

408, is a good resource to help you work on your 
writing skills and also offers UDWPE Preparation 
Workshops.  



5

HOW TO GUIDE 
TO THE UDWPE: 

The Basics
The Introductory Paragraph  

The Introduction: 
When beginning your essay for the UDWPE 
always introduce both the author and article 
you will be writing about.

Example: 
In Martha Crawford’s article titled 
“Graduating College in 4 Years”, Crawford details 
all the road blocks that students face in their 
academic career when trying to graduate from 
college in four years.

Next, you will need to summarize the contents 
of the article you read. This should be no longer 
than 2-3 sentences.

THESIS: 
Your thesis will be based on whether you agree or 
disagree with the article. You must choose. Failing 
to agree or disagree will result in  
a non-passing score. Once you have picked a 
side of the argument develop three supporting 
reasons for your body paragraphs. These supports 
will be helpful when writing the rest of your 
paper. This will be the final sentence of your 
introduction.

Example: 
I agree with Crawford that universities need 
to accommodate students so that they are able  
to graduate in four years; this can be achieved  
by offering more summer classes, honoring 
seniors and juniors with priority registration, 
and finally offering incentives to students who 
graduate on time. 

“The best way to remember the 
important elements of the UDWPE is to 
practice writing each part of the essay 
over and over. Practice is crucial to 
succeeding on the UDWPE.”

The Body of the Paper

The Body: 
The body of the paper will reflect the thesis of 
the paper. Each of the topic sentences of your 
body paragraphs should introduce the content 
of the paragraph.

“Remember that your introduction should 
be your guide to filling out the body of the 
text. Be sure to reread what you are writing 
as you go to make sure that you are staying 
on topic.”

Example: 
Universities, due to faculty and 
monetary constraints, have cut classes from 
summer curriculum which poses a great threat to 
students who are trying to graduate in four years.

This sentence introduces both the topic of the 
paragraph and the problem you will either 
describe or elaborate on. You must defend 
the stance that you have taken in your thesis, 
supporting your view of the article either 
positively or negatively.

Proceed to fill out the paragraph by offering 
either personal experience or support for the topic 
you introduced. The paragraph should be about 
5-6 sentences depending on the support given. 

This should be the model for the rest of your body 
paragraphs. In the event that you can only come 
up with two supporting reasons for your thesis, 
write two longer body paragraphs that show your 
grasp and understanding of the topic. Again, 
it is imperative that the support you use coincides 
with your initial agreement or disagreement with 
the article. 

“For practice, try writing your own 
introduction on an opinion article you find 
in a newspaper or magazine.”
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The Conclusion
Your conclusion will provide an overview of both 
your initial argument and the most important 
points you made throughout the body of your 
essay. Do Not Begin Your Conclusion With 
“In conclusion” OR “To Sum this up” OR “Finally” 
OR “In Summary” OR “All in all” OR “Lastly.”
A good conclusion will reintroduce the reader to 
all the main points of the essay without restating 
what you wrote word for word.

Example: 
Graduating in four years is extremely beneficial 
for both the student and university. Following the 
strategies I listed above will make it more viable 
for both the student and university to accomplish 
their goals for graduating in four years. 
By increasing summer course enrollment, along 
with expanding major specific courses, the 
summer will be a more useful and productive 
time for students. Giving priority enrollment to 
both seniors and juniors will have a tremendous 

“Once you are through writing your 
conclusion, quickly begin revising your essay. 
Revision is the key to writing a clear and 
effective essay.”

impact on increasing four year graduation rates 
and promote a fairer academic environment 
for deserving students. Offering students who 
graduate in four years a reduction on their senior 
year tuition will undoubtedly improve four year 
graduation rates and academic performance. The 
countless benefits from implementing just these 
three ideas would drastically improve the ability 
for students to graduate in four years and begin 
their desired careers sooner.

UDWPE DO’s and DON’Ts
DO

•  Introduce the article and author     
   immediately.

•  Outline your essay before you  
    begin writing.

•  Use your own perspective, “I” is 
    perfectly fine to use in your essay.

•  Go beyond a 5 paragraph essay, 
    it is suggested you write a 6
    paragraph essay.

•  Stay on topic; remember to prove 
    your stance on the topic you are   
    writing about.

•  Remember to organize your paper  
    and focus on each point you are 
    trying to prove one at a time.

•  Finish your entire essay, if you 
    cannot write 6 paragraphs at least   
    write 5 including a conclusion.

•  Take a stance and support it with  
    personal experiences or perspectives.

DON’T

•  Do not quote the article; paraphrasing 
    is perfectly acceptable in a timed   
    writing exam.

•   Do not use vocabulary if you are unsure 
of its meaning.

•  Do not write just to write, be sure 
    each sentence supports your stance 
    on the topic.
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Source: http://www.csun.edu/~hflrc006/
strategies.html

When writing a paper,
u se the POWER strategy: 
PLAN – read the prompt, brainstorm 
ideas, and gather information

ORGANIZE – write out ideas and 
create an outline

WRITE – using your outline, write your 
paper including all of your ideas clearly

EDIT – check spelling, capitalization, 
grammar, and punctuation, make sure 
 your paper is well organized

REVISE – fix any mistakes found while 
editing, then re-read before turning it in

KEY WORD
When you read the prompt, pay close attention 
to how the essay question is phrased. 

Are you asked to compare and contrast or simply 
to describe? It is very important to focus on the 
exact assigned task and to address all parts of the 
prompt. If you don’t answer the question asked, 
you will probably receive little or no credit for 
your work. Here are important terms to look for: 

 Describe: 
Write about the subject so the reader can easily 
visualize it; tell how it looks or happened. Use 
adjectives, adverbs and descriptive language to 
paint a mental image for your reader. 

 Compare: 
Analyze the similarities and the differences 
between two or more items. 

 Contrast: 
Look only at the differences between two  
or more items. 

 Explain: 
Give the meaning of something often answering the 
question “why”? 

 Discuss: 
A more open-ended approach asking the writer to 
provide a broader range of possibilities. 

 Argue: 
(or present a point of view or take a position)  
Usually requires the writer to take only one point 
of view (either pro or con) and substantiate that 
position. Don’t be concerned about taking the 
“right” or “wrong” position; just support a position 
soundly and consistently. 

 Analyze: 
Break the subject (an object, event, or concept)  
down into parts, and explain the various parts. 

 Criticize/Critique: 
Point out both the positive and negative aspects of 
the topic. 

 Evaluate: 
Give your opinion of the value of the subject;  
discuss its strengths and weaknesses. 

 Illustrate: 
Make the point or idea by giving examples. 

 Trace: 
Tell about an event or process in chronological order. 

 Prove: 
Show that something is true by giving facts or logical 
reasons. 

 State: 
Give the main points in a brief, clear form. 
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PREWRITING:
Brainstorming 
and Organizing  

Before you jump into writing a timed essay, it is a 
good idea to know exactly where you are going 
with your argument, so you don’t risk digressing 
off topic (which is very easy to do in a hurried 
timed writing situation). To ensure that you 
have strong and focused support of your thesis 
statement, set aside some time, after you carefully 
read the prompt and before you begin writing, to 
create an outline. Here are two helpful methods 
that are commonly used to select and organize 
possible supporting points. 

Clustering: 
One technique to help you generate and organize 
ideas is called clustering. Clustering provides you 
a sort of informal map. To cluster your ideas, start 
out with a topic or question and draw a circle 
around it. Then connect related ideas to that circle 
and continue in that way. Clustering provides a 
mental picture of the ideas you generate. As a 
result, it can help you organize your material as 
you think of it. You can also eliminate supporting 
points that you can’t find strong evidence to 
support. 

List: 
Another method used to organize your ideas is 
called listing. This is the most informal kind of 
outline in which you jot down your main points 
and possible supporting examples and details. This 
kind of outline is for you only, and you don’t need 
to worry about making it more comprehensive if it 
does the job for you. Many students find this kind 
of outline helpful in taking essay examinations 
because it is brief enough to occupy a very small 
space, and it doesn’t take much time to produce. 
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ORGANIZATION

Select an appropriate number of supporting 
points, depending both on your argument and 
your allotted writing time, and present them in 
a clear order, so the essay proceeds smoothly and 
logically from one point to the next. Be sure to 
put your main supporting points into separate 
paragraphs, so there is a clear beginning, middle 
and end as opposed to a long, uninterrupted 
block of text. 

Here are some common methods of organization: 
  
•  Order of climax: When ideas are presented 

in the order of climax, they build toward a 
conclusion and save the most dramatic examples 
for the end

•  Order of complexity: Ideas are ordered from 
simple to complex 

•  Order of familiarity: Ideas are ordered from 
most familiar to least 

•  Order of audience appeal: Points are ordered 
from “safe” ideas to challenging ones 

•  Order of Comparison/Contrast: Whether a 
comparison/contrast essay stresses similarities or 
differences, it may be patterned in one of two 
ways: 

1.  Block Style: Look at one subject entirely and 
then compare it to another by using the same 
points of comparison. 

      For example: 

     I. Domino’s Pizza 
 a. Price 
 b. Quality
     II. Round Table Pizza 
 a. Price 
 b. Quality 

2.   Point by Point: Look at the two subjects 
together, comparing one aspect at a time. 

       For example: 

       I. Price 
 a. Domino’s Pizza 
 b. Round Table Pizza
       II. Quality 
 a. Domino’s Pizza 
 b. Round Table Pizza

Source: http://www.csun.edu/~hflrc006/
strategies.html
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WRITING  TRANSITION

Good transitions can connect paragraphs and 
turn disconnected writing into a unified whole. 
Instead of treating paragraphs as separate 
ideas, transitions can help readers understand 
how paragraphs work together, reference one 
another, and build to a larger point. The key 
to producing good transitions is highlighting 
connections between corresponding paragraphs. 
By referencing in one paragraph the relevant 
material from previous ones, writers can develop 
important points for their readers.

It is a good idea to continue one paragraph 
where another leaves off (instances where this 
is especially challenging may suggest that the 
paragraphs don’t belong together at all.) Picking 
up key phrases from the previous paragraph 
and highlighting them in the next can create an 
obvious progression for readers. Many times, it 
only takes a few words to draw these connections. 
Instead of writing transitions that could connect 
any paragraph to any other paragraph, write 
a transition that only connects one specific 
paragraph to another specific paragraph.

Example: 
Overall, Management Systems International has 
logged increased sales in  
every sector, leading to a significant rise in  
third-quarter profits.

Another important thing to note is that the 
corporation had expanded its international 
influence.

Revision: 
Overall, Management Systems International has 
logged increased sales in  
every sector, leading to a significant rise in  
third-quarter profits.

These impressive profits are largely due to the 
corporation’s expanded international influence.

Example: 
Fearing for the loss of Danish lands, Christian IV 
signed the Treaty of Lubeck, effectively ending the 
Danish phase of the 30 Years War.

But then something else significant happened. 
The Swedish intervention began.

Revision: 
Fearing for the loss of Danish lands, Christian IV 
signed the Treaty of Lubeck, effectively ending the 
Danish phase of the 30 Years War.

Shortly after Danish forces withdrew, the Swedish 
intervention began.

Example: 
Amy Tan became a famous author after her novel, 
The Joy Luck Club, skyrocketed up the best sellers 
list.

There are other things to note about Tan as well. 
Amy Tan also participates in the satirical garage 
band the Rock Bottom Remainders with Stephen 
King and Dave Barry.

Revision: 
 Amy Tan became a famous author after her 
novel, The Joy Luck Club, skyrocketed up the best 
sellers list.

Though her fiction is well known, her work 
with the satirical garage band the Rock Bottom 
Remainders receives far less publicity.

Source: http://owl.english.purdue.edu/owl/
resource/574/01/
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DEVELOPMENT

Generally, each of your body paragraphs  
should contain a topic sentence which directly 
supports your thesis statement and also contains 
a generalization in need of support. In order to 
provide that support, ask yourself, “How do I 
know that this is true?” Your answer will suggest 
how to develop the paragraph. 

Evidence: In order to construct a well supported 
and convincing argument, you will need to flesh 
out the ideas presented in your topic sentences. 
Avoid a series of skimpy paragraphs which 
generally lack development. Provide concrete and 
specific detail for each supporting point in the 
form of examples, anecdotes, illustrations, facts, 
personal knowledge, personal experiences, etc. 

For example, in the thesis statement, 
“I enjoy backpacking in my spare time because 
it is both challenging and relaxing,” perhaps 
your first supporting point will be how you enjoy 
the physical challenge backpacking provides. A 
possible topic sentence could then read, “Because 
I was born with asthma, I’ve always been afraid 
of strenuous physical activity, but when I started 
improving at backpacking, I realized that I could 
overcome this limiting fear.” 

Now a strong essay would go on to provide a 
concrete example of when the writer came to this 
realization. Was it reaching the top of El Capitan 
for the first time without an asthma attack? 
Was it after suffering an attack and then carrying 
on ten miles in the rain to successfully reach his/
her destination? Be as specific and detailed as 
possible in your support. If you can’t develop a 
supporting point with evidence, then it’s probably 
best to replace that point with a stronger one. 
  

GRAMMAR,
PUNCTUATION,
AND SPELLING 
In a timed writing situation, you will not  
have a lot of time to spend worrying over the 
spelling of a word or the placement of a comma.  
Do not, for example, give yourself writer’s block  
and waste precious time by agonizing over the 
spelling of “pterodactyl.” However, you also don’t 
want to turn in a piece of writing that contains 
excessive grammatical, punctuation, and/or 
spelling errors. Therefore, set time aside at the 
end to proofread your essay. Here are some quick 
editing and revising suggestions: 

1. Double space so when you proofread and want 
to cross out confusing sentences or misspellings 
or add left out words or examples, you will have 
room and won’t risk confusing your reader. 

2. Read carefully to catch confusing sentences, 
errors in subject/verb agreement, verb tenses, run 
on sentenses, etc., and look for opportunities to 
join sentences. 

3. If you discover a place where more concrete 
detail is needed, add examples and evidence as 
needed, using the space between lines you left or 
use the margins. 

4. If you want to review general grammar 
principles before a written exam to build your 
own confidence, both Diane Hacker and Lynne 
Troyka have written useful handbooks on this 
subject. You may also want to checkout some of 
the websites reviewed by Jeff Westfall, another 
English instructor at Skyline. 

Source: http://www.csun.edu/~hflrc006/
strategies.html

Source: http://www.csun.edu/~hflrc006/
strategies.html
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MAKING SUBJECTS 
AND VERBS AGREE

Ever get “subject/verb agreement” as 
an error on a paper? This section will 
help you understand this common 
grammar problem and give you several 
guidelines to help your subjects and 
verbs agree.

1. When the subject of a sentence is composed 
of two or more nouns or pronouns connected by  
“and”, use a plural verb.

Example: 
She and her friends are at the fair.

2. When two or more singular nouns or 
pronouns are connected by “or” or “nor”, use a 
singular verb.

Example: 
The book or the pen is in the drawer.

3. When a compound subject contains both a 
singular and a plural noun or pronoun joined by 
“or”or “nor”, the verb should agree with the part 
of the subject that is nearer the verb.

Example: 
The boy or his friends run every day.
His friends or the boy runs every day.

4. Doesn’t is a contraction of does not and 
should be used only with a singular subject. Don’t 
is a contraction of do not and should be used only 
with a plural subject. The exception to this rule 
appears in the case of the first person and second 
person pronouns I and you. With these pronouns, 
the contraction don’t should be used.

Example: 
He doesn’t like it.
They don’t like it.

5. Do not be misled by a phrase that comes 
between the subject and the verb. The verb 
agrees with the subject, not with a noun or 
pronoun in the phrase.

Example: 
One of the boxes is open.
The people who listen to that music are few.    
The team captain, as well as his players, 
   is anxious.
The book, including all the chapters in the first      
   section, is boring.  
The woman with all the dogs walks 
   down my street.

6. The words each, each one, either, neither, 
everyone, everybody, anybody, anyone, nobody, 
somebody, someone, and no one are singular and 
require a singular verb.

Example: 
Each of these hot dogs is juicy.
Everybody knows Mr. Jones.
Either is correct.

7. Nouns such as civics, mathematics, dollars, 
measles, and news require singular verbs.

Example:
The news is on at six.

Note: the word dollars is a special case. 
When talking about an amount of money, it 
requires a singular verb, but when referring to 
the dollars themselves, a plural verb is required.

Example: 
Five dollars is a lot of money.
Dollars are often used instead of Rubles in Russia.
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8. Nouns such as scissors, tweezers, trousers, 
and shears require plural verbs. (There are two 
parts to these things.)

Example:
These scissors are dull.
Those trousers are made of wool.

9. In sentences beginning with there is or there 
are, the subject follows the verb. Since there is not 
the subject, the verb agrees with what follows.

Example:
There are many questions.
There is a question.

10. Collective nouns are words that imply more 
than one person but that are considered singular 
and take a singular verb, such as: group, team, 
committee, class, and family.

Example:
The team runs during practice.
The committee decides how to proceed.
The family has a long history.
My family has never been able to agree.

In some cases, a sentence may call for the use of a  
plural verb when using a collective noun.

Example:
The crew are preparing to dock the ship.

This sentence is referring to the individual efforts 
of each crew member. 

11. Expressions such as with, together with, 
including, accompanied by, in addition to, or as 
well do not change the number of the subject. If 
the subject is singular, the verb is too.

Example: 
The President, accompanied by his wife, is   
   traveling to India.
All of the books, including yours, are in that box.

Source:http://owl.english.purdue.edu/
owl/resource/599/01/
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SENTENCE  FRAGMENTS

Fragments often times are muddy 
and distort our writing. When you 
are writing your essay, be sure to keep 
sentences short and concise. 
Try reading sentences out loud if you 
are unsure. Generally, if it sounds 
strange to you when you read it out 
loud, it would be wise to rewrite the 
sentence another way.

Fragments are incomplete sentences. 
Usually, fragments are pieces of sentences that 
have become disconnected from the main clause. 
One of the easiest ways to correct them is to 
remove the period between the fragment and the 
main clause. Other kinds of punctuation may be 
needed for the newly combined sentence. Below 
are some examples with the fragments shown in 
italic. Punctuation and/or words added to make 
corrections are in bold. Notice that the fragment is 
frequently a dependent clause or long phrase that 
follows the main clause.

 Fragment: 
Purdue offers many majors in engineering. Such as 
electrical, chemical, and industrial engineering. 

 Possible Revision: 
Purdue offers many majors in engineering, such as 
electrical, chemical, and industrial engineering. 

Fragment: 
Coach Dietz exemplified this behavior by walking 
off the field in the middle of a game. Leaving her 
team at a time when we needed her. 

Possible Revision: 
Coach Dietz exemplified this behavior by walking 
off the field in the middle of a game, leaving her 
team at a time when we needed her. 

 Fragment: 
I need to find a new roommate. Because the one I 
have now isn’t working out too well. 

  Possible Revision: 
I need to find a new roommate because the one I 
have now isn’t working out too well. 

 Fragment: 
The current city policy on housing is incomplete as 
it stands. Which is why we believe the proposed 
amendments should be passed. 
 
  Possible Revision: 
Because the current city policy on housing is 
incomplete as it stands, we believe the proposed 
amendments should be passed. 

You may have noticed that newspaper and 
magazine journalists often use a dependent clause 
as a separate sentence when it follows clearly from 
the preceding main clause, as in the last example 
above. This is a conventional journalistic practice, 
often used for emphasis. For academic writing and 
other more formal writing situations, however, you 
should avoid such journalistic fragment sentences.

Some fragments are not clearly pieces of sentences 
that have been left unattached to the main clause; 
they are written as main clauses but lack a subject or 
main verb. 

NO MAIN VERB
 
     Fragment: 
A story with deep thoughts and emotions. 
 
Possible Revisions: 

Direct object: She told a story with deep    
thoughts and emotions. 

 Appositive: Gilman’s “The Yellow Wallpaper,” 
a story with deep thoughts and emotions, has 
impressed critics for decades. 

Fragment: 
Toys of all kinds thrown everywhere. 
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Possible Revisions: 

Complete verb: Toys of all kinds were 
thrown everywhere. 

Direct object: They found toys of all kinds   
thrown everywhere. 

 Fragment: 
A record of accomplishment beginning when  
you were first hired. 

Possible Revisions: 

 Direct object: I’ve noticed a record of   
accomplishment beginning when you were  
first hired 

 Main verb: A record of accomplishment 
began when you were first hired. 

NO SUBJECT

 Fragment: 
With the ultimate effect of all advertising is  
to sell the product. 

Possible Revisions: 

Remove preposition: The ultimate effect of all   
advertising is to sell the product. 

Fragment: By paying too much attention to polls 
can make a political leader unwilling to propose 
innovative policies. 
   
Possible Revisions: 

Remove preposition: Paying too much attention  
to polls can make a political leader unwilling to    
propose innovative policies. 

   Fragment: 
For doing freelance work for a competitor  
got Phil fired. 

Possible Revisions: 

Remove preposition: Doing freelance work for a 
competitor got Phil fired. 

Rearrange: Phil got fired for doing freelance 
work for a competitor. 

These last three examples of fragments with no 
subjects are also known as mixed constructions, 
that is, sentences constructed out of mixed 
parts. They start one way (often with a long 
prepositional phrase) but end with a regular 
predicate. Usually the object of the preposition 
(often a gerund, as in the last two examples) 
is intended as the subject of the sentence, so 
removing the preposition at the beginning is 
usually the easiest way to edit such errors.

Source: https://owl.english.purdue.edu/
owl/resource/620/01/
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PARALLEL  STRUCTURE
This section describes and provides examples of 
parallel structure (similar patterns of words).

Parallel structure means using the same pattern 
of words to show that two or more ideas have 
the same level of importance. This can happen 
at the word, phrase, or clause level. The usual 
way to join parallel structures is with the use of 
coordinating conjunctions such as “and” or “or.”

Words and Phrases

With the -ing form of words:

Parallel: 
Mary likes hiking, swimming, and bicycling.

With infinitive phrases:

Parallel: 
Mary likes to hike, to swim, and to ride a 
bicycle.

OR

Mary likes to hike, swim, and ride a bicycle.

(Note: You can use “to” before all the verbs in a 
sentence or only before the first one.)

Do not mix forms. 

Example 1

Not Parallel: 
Mary likes hiking, swimming, and to ride a 
bicycle.

Parallel: 
Mary likes hiking, swimming, and 
riding a bicycle.

Example 2

Not Parallel: 
The production manager was asked to write 
his report quickly, accurately, and in a detailed 
manner.

Parallel: 
The production manager was asked to write his 

report quickly, accurately, and thoroughly.
Example 3

Not Parallel: 
The teacher said that he was a poor student 
because he waited until the last minute to study 
for the exam, completed his lab problems in a 
careless manner, and his motivation was low.

Parallel: 
The teacher said that he was a poor student 
because he waited until the last minute to study 
for the exam, completed his lab problems in a 
careless manner, and lacked motivation.

Clauses

A parallel structure that begins with clauses 
must keep on with clauses. Changing to another 
pattern or changing the voice of the verb (from 
active to passive or vice versa) will break the 
parallelism.

Example 1

Not Parallel: 
The coach told the players that they should 
get a lot of sleep, that they should not eat too 
much, and to do some warm-up exercises before 
the game.

Parallel: 
The coach told the players that they should 
get a lot of sleep, that they should not eat too 
much, and that they should do some warm-up 
exercises before the game.

— or — 

Parallel: 
The coach told the players that they should get 
a lot of sleep, not eat too much, and do some 
warm-up exercises before the game.

Example 2

Not Parallel: 
The salesman expected that he would present 
his product at the meeting, that there would be 
time for him to show his slide presentation, and 
that questions would be asked by prospective 
buyers. (passive)
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Parallel: 
The salesman expected that he would 
present his product at the meeting, that 
there would be time for him to show his slide 
presentation, and that prospective buyers 
would ask him questions.

Lists After a Colon

Be sure to keep all the elements in a list in the 
same form.

Example 1

Not Parallel: 
The dictionary can be used for these purposes: to 
find word meanings, pronunciations, correct 
spellings, and looking up irregular verbs.

Parallel: 
The dictionary can be used for these purposes: to 
find word meanings, pronunciations, correct 
spellings, and irregular verbs.

Proofreading Strategies to Try:

Skim your paper, pausing at the words “and” 
and “or.” Check on each side of these words to see 
whether the items joined are parallel. If not, make 
them parallel. 

If you have several items in a list, put them in a 
column to see if they are parallel. 
Listen to the sound of the items in a list or the 
items being compared. Do you hear the same 
kinds of sounds? For example, is there a series of 
“-ing” words beginning each item? Or do your 
hear a rhythm being repeated? If something is 
breaking that rhythm or repetition of sound, 
check to see if it needs to be made parallel. 

Source: https://owl.english.purdue.edu/
owl/resource/620/01/
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COMMAS: QUICK  RULES
6.Contributors: Dana Driscoll, Allen Brizee

The comma is a valuable, useful punctuation 
device because it separates the structural 
elements of sentences into manageable 
segments. 
The rules provided here are those found in 
traditional handbooks; however, in certain 
rhetorical contexts and for specific purposes, 
these rules may be broken.

The following is a short guide to get you started 
using commas. 

Quick Guide to Commas

1. Use commas to separate independent 
clauses when they are joined by any of these  
seven coordinating conjunctions: and, but, for,  
or, nor, so, yet.

2. Use commas after introductory clauses, 
phrases, or words that come before the main 
clause.

3. Use a pair of commas in the middle of a 
sentence to set off clauses, phrases, and words 
that are not essential to the meaning of the 
sentence. Use one comma before to indicate the 
beginning of the pause and one at the end to 
indicate the end of the pause.

4. Do not use commas to set off essential 
elements of the sentence, such as clauses 
beginning with that (relative clauses). That 
clauses after nouns are always essential. That 
clauses following a verb expressing mental action 
are always essential.

5. Use commas to separate three or more 
words, phrases, or clauses written in a series.

 Use commas to separate two or more 
coordinate adjectives that describe the same noun. 
Be sure never to add an extra comma between 
the final adjective and the noun itself or to use 
commas with non-coordinate adjectives.

7. Use a comma near the end of a sentence to 
separate contrasted coordinate elements or to 
indicate a distinct pause or shift.

 Use commas to set off phrases at the end 
of the sen
8.

tence that refer back to the beginning 
or middle of the sentence. Such phrases are free 
modifiers that can be placed anywhere in the 
sentence without causing confusion.

9. Use commas to set off all geographical 
names, items in dates (except the month and day), 
addresses (except the street number and name), 
and titles in names.

10. Use a comma to shift between the main 
discourse and a quotation.

11. Use commas wherever necessary to prevent 
possible confusion or misreading.

Source: http://owl.english.purdue.edu/owl/
resource/607/01/



19

Since taking a timed writing exam puts you in  
the situation of having a limited amount of time 
to create a focused, organized, well supported 
essay, it’s imperative that you have a clear plan 
of how you will use your allotted time before 
beginning the exam.  

Description of Chart:  
Left-hand side represents portion of writing 
method accompanied by suggested allotment  
for standard time (75 minutes) in central column 
and fill in the blanks for the alternate time in the 
right column. 

TIME   MANAGEMENT 
Source: http://www.csun.edu/~hflrc006/
strategies.html

  

 

 

Prewriting:  

(1) Read the prompt carefully,               
     circling key words.  

(2) Cluster or list to determine your main  
      supporting points and strongest   
      evidence; be sure you have a working  
      thesis and topic sentences.  

 

  Standard Time 

 

10 minutes 

 

Alternate time 

 

___ minutes 

 

Write the essay:  55 minutes ___ minutes 

(4)  Write your essay following the outline.  

(5)  Skip lines in case you want to make  
      some changes when you're  
      proofreading after you complete 
      the essay. 

 

   

 

Re-read/ Correct Errors 10 minutes __ minutes 

(6) Proofread your essay carefully adding  
      missed evidence, catching misspellings,  
      putting in left out words, revising  
      confusing sentences, joining sentences  
      where appropriate, etc. 
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TIMED ESSAY  
 STRATEGIES

Skyline College professors Karen Wong and 
Rachel Bell designed the following handout for 
a workshop that is offered through their English 
Assistance Lab to help students who have to 
take essay writing exams during midterms and 
finals, and also students who are transferring to 
universities that require an essay entrance exam.  

Important Elements of 
Expository Writing 

One of the major skills that is being tested in a 
timed writing essay is your ability to write to a 
prompt. A prompt is simply the essay question or 
writing task. In order to successfully respond to a 
writing prompt you must do the following: 

•  Read the prompt carefully (and often several 
times), circling key words 

• Understand what it is asking 

•  Identify how many parts there are to  
  the question 

•  Stay focused on a consistent central idea while 
answering the prompt 

Thesis statement: In a timed essay, your thesis 
will generally be your answer to the prompt. 
You will want to make this answer immediately 
clear to your reader, so it is best to put your thesis 
statement, which is your central idea stated in a 
sentence, in your introductory paragraph. 

Controlling Idea: The thesis usually contains a 
key word or controlling idea that limits its focus 
and reveals the writer’s attitude toward the 
topic. When you answer the essay prompt, you 
will be revealing your attitude toward the topic. 
For example, if you were asked what your favorite 
spare time activity is and why, you could answer 
“backpacking,” but this answer alone doesn’t 
reveal your attitude toward it. In the sentence, 
“I enjoy backpacking in my spare time because it 
is both challenging and relaxing,” the descriptive 
words “challenging” and “relaxing” reveal the 
writer’s attitude toward the topic and establish 
what the essay will now focus on proving: why 
backpacking is challenging and relaxing. 

In order to write a focused and unified essay, 
you must stay directly focused on the topic and 
controlling idea presented in the thesis statement. 
Do not stray from your thesis statement. 
  

Please refer to the original site for additional 
strategies: http://www.pls.lib.ca.us/smcccd/
faculty/wong/strategies.html#taking 
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REDUCING 
TEST ANXIETY 

Being well prepared for the test is the best way 
to reduce test taking anxiety.

•   Try to maintain a positive attitude while  
preparing for the test and during the test

• Get a good night’s sleep before the test

•  Stay relaxed, if you begin to get nervous take 
a few deep breaths slowly to relax yourself and 
then get back to work

• Read the directions slowly and carefully

•  Don’t worry about how fast other people finish 
their test; just concentrate on your own test

•  Get to the exam room a few minutes early so 
you will have a chance to familiarize yourself 
with the surroundings

•  Approach the exam with confidence:
    Use whatever strategies you can to personalize 

success: visualization, logic, talking to yourself, 
practice, team work, write a journal, etc

•  View the test as an opportunity to show how 
much you’ve studied and to receive a reward for 
the studying you’ve done

•  Strive for a relaxed state of concentration:
    Avoid speaking with any fellow students who 

have not prepared, who express negativity, who 
will distract your preparation

•  Don’t go to the exam with an empty stomach:
    Fresh fruits and vegetables are often 

recommended to reduce stress and a hand full 
of nuts will provide energy. Stressful foods can 
include processed foods, artificial sweeteners, 
carbonated soft drinks, chocolate, eggs, fried 
foods, junk foods, pork, red meat, sugar, white 
flour products, chips and similar snack foods, 
foods containing preservatives or heavy spices

DEEP BREATHING

1.  Sit straight up in your chair in a 
comfortable position.

2. Slowly inhale through your nose.

3.   As you inhale, first fill the lower section 
of your lungs and work your way up to 
the upper part of your lungs.

4.  Hold your breath for a few seconds.

5.  Exhale slowly through your mouth.

6.  Wait a few seconds and repeat the cycle.

Source: http://www.testtakingtips.com/
anxiety/index.htm



SAMPLE UDWPE  PROMPTS
Sample UDWPE Essay Topic #1

U.S. FOOT-DRAGGING FUELS GLOBAL WARMING
(Adapted from an LA Times editorial essay, June 13, 2006

 On June 12, 1992, President George H. W. Bush, appearing at the Earth Summit in 
Rio de Janeiro, signed the U.N. Framework Convention on Climate Change. The convention set the goal of averting 
“dangerous” human interference with the climate system. After adding his name to it, the president called on world leaders 
to join him “in translating the words spoken here into concrete action.” When he subsequently submitted the treaty to the 
Senate, it was ratified by unanimous consent.  

 Tomorrow it will be 14 years since the first president Bush signed the Framework Convention, and the U.S. remains 
committed, in theory at least, to avoiding dangerous climate change.  Unfortunately, it’s hard to square this commitment with 
what has actually happened in the meantime.  Since 1992, American emissions of carbon dioxide – the chief cause of climate 
change – have continued to rise more or less at the same rate they were rising previously.  Meanwhile, even as the Japanese 
and the Europeans have pledged to cut their carbon dioxide production, President George W. bush has blocked all attempts to 
impose emissions limits in the U.S.  In fact, the administration has gone so far as to oppose the efforts of those states, such as 
California, that are trying to reduce emissions on their own.
 
 To the extent that the administration has offered any explanation for this contradiction – promising to avert 
dangerous climate change on the one hand, blocking attempts to curb emissions on the other – it’s to assert that the 
uncertainties about climate change make action premature.  Thanks to the nature of global warming, this cautious approach 
actually amounts to the worst sort 
of recklessness.

 The climate system is highly inertial; it takes several decades for changes already set in motion to become apparent.  
Scientists probably won’t be able to determine just what level of greenhouse gases will trigger, say, the melting of the 
Greenland Ice Sheet until that level has been exceeded.  But as anyone who has ever tried to push a stalled car can attest, 
systems that are hard to get moving also tend to be hard to stop.  Although it sounds reasonable to argue that we ought to 
wait for certainty before taking action, if we do, effective action almost certainly will become impossible.  Once we know for 
sure that the ice sheet is in danger of disappearing, it will be too late to reverse the process. 

 The disintegration of the Greenland Ice Sheet or the West Antarctic Ice Sheet often is held up as an exemplary 
catastrophe.  Were either one to melt, sea levels around the world would rise by at least 15 feet.  Were both to disintegrate, 
global sea levels would rise by 35 feet.  A mere five-foot rise in sea levels would put much of South Florida underwater.  But 
14 years after Rio, there still seems to be a good deal of confusion about how far away danger lies.  The effect of adding 
greenhouse gases to the atmosphere is to throw the planet out of what scientists call “energy balance.”  For balance to be 
restored, the entire planet has to warm up.  This is a slow process, largely because the oceans have such an enormous capacity 
to absorb heat.  That’s one of the reasons why, despite having already thrown billions of tons of carbon dioxide into the air 
over the last 50 years, we are just beginning to feel the effects now. 

 The last time carbon dioxide levels were comparable to today’s, scientists believe, was 3 ½ million years ago, during 
what is known as the mid-Pliocene warm period.  It’s likely that they have not been substantially higher since the Eocene 
epoch, about 50 million years ago.  In the Eocene, crocodiles roamed Colorado and sea levels were nearly 300 feet higher than 
they are now.  A scientist with the National Oceanic and Atmospheric Administration put it to me – only half-jokingly – this 
way: “It’s true that we’ve had higher CO2  levels before.  But then, of course, we also had dinosaurs.”

Writing Task:

 • Briefly identify the main points the author of this text makes. 
 •   Using this article and your own observations for support, explain why you do  

or why you do not agree with the author. 

Note: If you quote from the reading selection, use no more than a short phrase or sentence, 
and make sure you explain how this phrase or sentence supports your statements. 

22
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Sample UDWPE Essay Topic #2

THE DEBT DEBATE (Adapted from “Caught in the Credit Card Vise”) 

 “I’m still paying for groceries I bought for my family years ago,” said Julie Pickett. She meant it literally. The Picketts are 
profiled in a report, titled “Borrowing to Make Ends Meet,” by a nonpartisan public policy group called Demos: A Network  
for Ideas and Action.

 Mrs. Pickett and her husband, Jerry, of Middletown Ohio, are trapped in the iron grasp of credit card debt. Julie Pickett 
stopped working full time when she had the twins. Jerry Pickett’s business hit a downturn about the same time. The family’s credit 
cards, said Mrs. Pickett, suddenly looked as “lifelines” to the daily necessities—food, gas, auto repairs, clothing for the children. 
Another child was born and the credit card debt eventually reached $40,000—an amount (with its perpetually increasing interest) 
that the Picketts are unable to pay off. The Picketts, like an increasing number of American families today are incurring debt at an 
increasing rate.

 Harvard’s bankruptcy law instructor, Elizabeth Warren, claims her studies show that “families in financial trouble are 
working hard, playing by the rules—and the game is stacked against them.” Warren and others cite the increasing costs of 
childcare, housing, and education while real income, adjusted for inflation, has not kept pace. For an average family budget in 
1973, 54% would go to mortgage, insurance, and other fixed costs, leaving 46% for discretionary items. In 2003 that same average 
family budget, resulting from two wage earners instead of one, would require 75% for mortgage, insurance, and fixed expenses 
leaving 25% for all other expenditures.

 Others, however, like Boston College social economist Juliet B. Schor blame a crassly materialistic culture for creating 
the “overspent American.” Take Karyn Bosnak, for example. Karyn, a TV producer, found herself in deep financial straights after 
she moved to New York to take a $100,000 a year job on an ill-fated courtroom program and quickly ran up $20,000 in credit-card 
debt. “Unfortunately, the job went away, but the bills didn’t. In my mind I was making a lot of money, so I should live like I make 
a lot of money.” Forced to accept a much lower paying job on an Animal Planet show, Bosnak scaled down her voracious spending 
habits, but still found herself carrying around bills that she estimated would take 40 years to pay off at the rate she was going.

 According to the Demos report, between 1989 and 2001, credit card debt in America almost tripled and the savings rate 
steadily declined. In this period, credit card debt for middle-class families rose 75%, and for very low-income families, with annual 
incomes below $10,000, the increase was a staggering 184%. Some of this increase can be attributed to growing credit card use by 
teens. Nationally, nearly a third of high school students already use a credit card, according to Jump Start’s 2002 survey.

 Banks and other financial institutions provide important services. Credit cards provide a convenient and easy way to 
handle unexpected emergencies. A credit card is almost a necessity for transacting business online or securing reservations.
Advocates for financial reform, however, see banks and financial institutions as a large part of the problem of rising debt. In the 
1980s, most states, including California, stopped enforcing any limit on credit card interest rates. “Late fees,” according to the 
Demos report, “have become the fastest growing source of revenue for the industry, jumping from 1.7 billion in 1996 to 7.3 billion 
in 2002.” Credit card companies continue to lower the monthly payment, increasing the length of time and cost to pay off the 
debt. Meanwhile credit card companies aggressively pursue new customers.

 Many believe that Americans have simply become more and more comfortable with higher levels of debt. Robert 
Manning, professor at Rochester Institute of Technology and author of Credit Card Nation, argues people now see credit as “an 
entitlement—it’s not connected to having a job and understanding how much debt one can afford.” Others argue that with recent 
annual wage and salary incomes adjusted for inflation increasing at only 0.8% or less, credit cards are their only option.
 

Writing Task:

 • Briefly identify the main points the author of this text makes. 
 •  Using this article and your own observations for support, explain why you do or  

why you do not agree with the author. 
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Sample UDWPE Essay Topic #3

THE DEBATE OVER COSMETIC SURGERY (Adapted from “It’s All in the Mix: A Plastic Surgery Reality 
Show” by Caryn James in the New York Times) 

 “Extreme Makeover” is the reality show that transforms average people through plastic surgery – mutilations as 
entertainment.  The producers received thousands of applicants and chose three people whose make overs will be charted on T.V.  
As a T.V. show, the ratings were low, however, as a cultural event, it was fascinating.  One of the women who was about to be 
transformed said, “This is the last night that I’m going to look like me.” The hint of self-loathing and the lack of self-esteem seem 
both ordinary and disturbing. 
 
 We’re not talking about people with terrible disfigurements, but people with fat pouches, broken noses, or weak chins.  
The “Extreme Makeover’s” team includes a dentist and a hairstylist who promote their own methods and products.  You might 
fear for the so-called winners of the makeover, putting themselves in the hands of such shameless self-promoters, but everything 
turns out all right.  
 
 The show minimizes the blood and pain of surgery, although in one post-operation scene, the people are shown as 
being groggy, their heads covered in bandages and bruises.  Six weeks later, the patients are revealed as “new” people.  The 
dream of sudden glamour may be universal, but most make overs are like the ever-popular segments on “Oprah” that involve 
nothing more permanent than new hair, clothes, and make-up.  
 
 This television show promotes perfection, suggesting that men and women need to be flawless to be beautiful.  
“Extreme Makeover” takes this concept to a creepy low, illustrating how television is shifting our idea of what cosmetic revisions 
seem normal.  Cosmetic surgery is thus glorified, and creates the effect that without perfection the individual is substandard. 

 
Writing Task:

 •  Briefly identify the main points the author of this text makes.
 •     Using this article and your own observations for support, explain why you do or  

why you do not agree with the author. 
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