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MEMORANDUM
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Attn of:
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	To:
	Potential Employer

	
	

	Subj:
	RECOMMENDATION FOR EMPLOYMENT


	
	


1.  I am very pleased to recommend Jim Kindinger for employment to your organization.  As a vital member of our team, Jim made significant contributions to the Lessons Learned Branch, part of the Doctrine Division, at the U.S. Coast Guard Force Readiness Command in Alameda, California.

2. He quickly and aggressively took on the many duties required of his position.  He finished each assignment ahead of schedule and exceeded all my expectations.  He was a valuable team member in a brand new division and helped in the development of requirements for a computer based Lessons Learned System to track operational inputs and best practices from field units.  I utilized his expertise as an analyst and facilitator for several projects in the Doctrine Division.  Noteworthy, was his attention to detail on multiple high visibility projects.  His skills and  knowledge were key during the development and design of a computer based lessons learned database. He performed all his tasks and responsibilities with outstanding results. 
3.  Jim possesses the qualities desired by top employers – good judgment, a high sense of integrity, loyalty, and professional excellence.  I am confident that with his firm grasp of his personal goals he has excellent career potential. I offer my enthusiastic recommendation that Jim Kindinger be selected for employment by your organization. 
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