Glenn Getty
203 Maney Dr.
Newport News, VA  23605
(757)660-7816 (cell)
glenn.getty94@gmail.com
Date

Addressee’s Name

Professional Title

Organization Name

Mailing Address

City, State, and Zip

Dear Mr. (or Ms.) Last Name
To achieve the greatest heights my capabilities will let me reach is the standard. To go beyond that is my goal. I believe your institution will help me achieve my goal. It would be greatly appreciated if I were to be considered an acceptable applicant to your university, the Massachusetts Institution of Technology. 
