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Stephanie Porter

17 Overlord St.(Whitby ON( L1N 8S4
Phone: (905) 718-0955(E-Mail:stephanie.lyn.porter@gmail.com

Linkedin Profile: Stephanie Porter 

Twitter: StephLPorter88
Education


Public Relations 
Niagara College
2010-2011

Post- Graduate Certificate

Communications, Popular Culture and Film
Brock University
2006-2010

Bachelor of Arts Honours Degree
Related Experience 
Mackie Harley-Davidson
May 2011- Present

Marketing Coordinator
· Drafts external writing pieces including press releases, event listings, and advertisements

· Handles all sponsorship requests

· Plans and executes events

· Monitors and updates social media platforms and company website on a regular basis
Big Brothers Big Sisters
April 2011
Public Relations Intern (Unpaid)

· Used InDesign to create promotional material for events and programming

· Drafted external documents including media releases and internal documents 


including a Social Media Guidebook and Donor Stewardship Plan.

· Updated and monitored social media networks on a daily basis.

· Practiced skills in community relations by choosing potential sponsors and 


drafting sponsorship requests
Canada Blooms Festival 
March 2011
Media Room Coordinator (Volunteer)

· Checked in media representatives

· Assisted with live and taped coverage of the event 

· Set up interviews with media and key spokespeople 

Niagara College Decadence Event
January- February 2011
Assistant Event Coordinator (Volunteer)

· Actively promoted the event to students and the community through 

social media networks
· Designed promotional material for the event

· Assisted in preparing documents for media kit 

· Assisted with media relations on the day of the event

Ontario Economic Summit
November 2010
Student Blogger (Volunteer)
· Attended a week- long business conference, observing duties of the 

Communications team 

· Blogged about key-note speakers on behalf of the Ontario Chamber of Commerce 

· Scanned daily media outlets for Summit coverage 
City of St. Catharines
May 2009 – December 2010 
Water Billing Clerical Position

· Handled inquiries and complaints pertaining to water billing as a customer 
service representative 

· Gathered and organized data on the computer in Excel and Word programs

· Multi-tasked and completed work promptly and efficiently 
Mackie Harley- Davidson
May- September 2008

Marketing Assistant and Receptionist

· Actively assisted in the planning and organization of motorcycle events
· Promoted dealership clothing and merchandise at local motorcycle rallies and functions
· Organized store contests for customers and staff
Volunteer Experience 

Girl Guides of Canada
September 2010 – April 2011
Guider
· Assisted planning weekly meetings and events for the Girl Guides unit

· Raised money for the organization by selling Girl Guide cookies 

· Actively participated in special events for the Girl Guides of Canada

Resident Action Council (R.A.C.)
September- December 2006

Student Representative

· Attended weekly meetings to plan events for students living in residence
· Assisted in fundraising for organizations in the community (Brock Bowl for Kids)
· Used social media networks to promote R.A.C. events
Summary of Skills

· Demonstrates initiative and able to work under limited supervision
· Strong writing and oral communication skills

· Able to multi-task efficiently
· Excellent communication and interpersonal skills

· Reliable, open- minded and tenacious

· Organized and devoted worker
· Strong attention to detail 
· Comfortable in public speaking environments through extensive presentation experience

Technical Skills
· Proficient in Adobe Suites including InDesign, Photoshop and Illustrator programs
· Knowledgeable in Microsoft Excel, Word, and PowerPoint computer programs
· Extensive background in social networking tools including Facebook, Twitter, LinkedIn, and Blogger
Memberships
· Student Membership to the Canadian Public Relations Society (CPRS)
References available upon request

