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Introduction

As a student who has recently switched their major from nursing into the public relations/communications field, this class has really challenged me to work on my writing skills as well as learning how to use different programs including iMovie, Photoshop, and Microsoft Word. I enjoyed learning all that I did this semester, and I believe that I will be able to use all of these skills that I have developed in my professional career. I am glad that I chose to take this class, as I have learned many new things about writing as a professional and all the different types of documents that go into working in a corporate/business setting.  This class had many different types of assignments, most of which I had never worked on or learned about before, but each assignment helped me to work on and develop different skills that I would most definitely need to know how to use in the future in my professional career. 
Assignments
Résumé


The first project that I worked on was my résumé.  As I am new to this major, I have never needed to make one for myself before. To do this project, I needed to do a lot of outside research and utilize some resources. I went to Career Development to get initial advice on how to set up my project and so I could learn what information I should make sure to add and what information would be best to leave out.  After this, I sent my résumé to my dad, who looked it over and gave me some final pointers. I turned in a couple copies of my project to be graded, but they were still returned to me asking to be revised and turned in at a later date. I returned to Career Development one last time and then reformatted my whole résumé with new fonts and re-worded my skills and job experiences. With this new and improved résumé, I was able to obtain my paid internship that will begin next semester. Without this assignment for this class, I do not believe that I would have had the motivation or incentive to do this well on my résumé, and I would not have been able to receive my internship and gain the necessary experience to do well in my career. 
Critical Autobiography


The Critical Autobiography assignment was, and still is, a challenge for me. From reading the examples, this assignment seemed like a laid-back, personal yet professional, résumé in story form. While writing has always been a skill that I have prided myself on, it was very difficult to not make my story a very personal one. To write about the experiences that have made me who I am today, requires the telling of very personal stories from my high school years, and it is a challenge for me to tone down on the emotions. However, it did help me to learn more about what a critical autobiography is and what it is used for, as I had never heard of these being used before.  I am still improving and working on this particular assignment for my portfolio, and I believe this assignment is teaching me to use different styles and methods of writing. When asked to write about myself and why I am who I am, it is my instinct to make it personal and involve my many emotions, but for this assignment, I am learning to write about myself in a different way. This skill will be very useful in my career because it will be helpful to be able to know how to write about different types of topics while in the public relations profession.
Technical Definition

For the Technical Definition assignment, I chose to use a phrase that I had just learned in my Organizational Communications class. I enjoyed doing this assignment because it was fairly easy and self-explanatory. Once I had found the phrase that I wanted to use, all I had to work on was the actual format for the final draft. I found a comic strip style visual to use and tried to make the page look professional and easy to read. Overall, I feel that it flowed very nicely. I did not find this assignment as a challenge, however I did enjoy learning exactly what went into making a technical definition, and I enjoyed playing with Microsoft Word on my MacBook and learning all of the things I could do to make a page look nice.

Instructions

The Instructions assignment was by far one of my favorite projects.  At first, it was very hard for me to come up with my topic, but eventually it came to me. I had just become a ‘Mac-user’ and was still trying to become accustomed to using my MacBook Pro and all of the new things that it could do, so I chose to do an instructions manual about the track pad and all of the shortcuts that one can use to navigate around on a MacBook. This project helped me to branch out and use different methods of writing, as I had never needed to create instructions for anything before. It also helped me to branch out when it came to Microsoft Word. In my Microsoft Word program, I was able to find the perfect layout for this assignment and I was able to fully utilize the program by changing the layout around, adding multiple visuals (which I had taken pictures of myself), and overall learn more about how MacBooks work. I learned how to take screenshots straight from my computer and also obviously how to utilize the track pad and learn all that it could do, which will make writing, designing, and technology usage that much easier in the future in my professional career. Overall, I was very confident and pleased with the finished product of this assignment.
Visual Rhetoric


For me, the Visual Rhetoric assignment was also a difficult one.  I understood what the project was about, but I had a lot of trouble thinking of a topic to use that I could put into images and have it be understood.  Out of all of my ideas, the only one that seemed possible was about an issue that is becoming more and more prevalent and that some of my close friends were dealing with personally, and that is the issue of cyber-bullying.  I made an attempt to make a collage of images that would hopefully get my point across without needing to use words, and I had hoped that my creativity would pull through.  However, when I had decided to send in my final draft of this assignment, I was not proud of my work, and I felt that I could have done better, but not necessarily with this topic.  If I were to do this project again, I would try to come up with a better topic that would be less personal and more easily understandable to others just by looking at it.  Although this assignment was not my best work, I did develop skills in creating and designing a collage of images, and since turning in this assignment, have worked more on making more visually appealing presentations. This skill will be very important in my career, because I hope to be involved in event planning which will require putting together flyers and other types of advertising that will require knowing how to put together images in an aesthetically pleasing manner.
Proposal


This proposal assignment was fairly self-explanatory to me and did not require a lot of new skill development on my part. Although the guidelines were very specific I did have a bit of trouble with this assignment and would still like to improve on it while I am putting together my final portfolio.  Even though it does not seem to be a big part of being a public relations practitioner, I am sure that it could still be very useful to me in the future if I am in a corporate or business setting in my career. It will be useful to know how to set up proposals in a professional manner and to know what they require and what should be included.

Collaborative Project


The Collaborative Group Project seemed like it would be overwhelmingly challenging when we were learning what exactly the project was.  Even when I first met with my group I felt as though I did not really know where to begin on our video.  Once we got started on discussing what our individual jobs would be in the group and what we wanted to include, it seemed to become a lot less nerve-wracking for me as well as the rest of the group.  There were multiple parts to this project that showed me the different types of documents that can go into a professional project, such as the Needs Assessment Memo, the Progress Report, and the actual video project.  The memo as well as the progress report were both new types of documents to me, so it was helpful to learn how to format and how to write both of these, it will be useful to know how to do these if I am ever working in a corporate setting and am working on a group or even individual assignment and need to give updates to my superiors. I also taught myself how to use iMovie for the video portion of this project. It did not take long, and after having a class demonstration on a different type of video-making program, it was fairly self-explanatory. I learned how to insert audio clips including music found on a website and my own voice clips, also how to insert images, different transitions, and how to change the slide background and fonts. Although I thought iMovie was easy to navigate after doing my project, the other members of the group wanted to change the video for their business class video presentation and were having trouble. I was able to teach them the basics and how to use the program and was very proud of myself knowing that I had figured it out on my own. Overall, I was fairly pleased with the outcome of this project, although I did not like doing the voice-overs for my video. I felt that the video ran very smoothly and was not difficult to pay attention to.
Conclusion


This class was very beneficial to me and I have learned many new things that I will remember and use when I begin my professional career in the public relations field.  I improved on many different skills such as knowing different styles of Microsoft Word documents I can use, navigating Microsoft Word more efficiently, using iMovie, and learning how to write different types of documents. Although they were not previously mentioned, learning how to write memos and the class program demonstrations were very helpful to me throughout the class and will continue to be useful to me throughout my time at Capital University, during my internship, and in my future career.  I am glad that I chose to take this class to replace another course and will continue to work on the skills that I have developed throughout this semester.
