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PROFESSIONAL RESUME
MARIA ROUSELL LOPEZ - SANTUYO



Singapore Address:
Block 710 #14-71, St.72, Pasir Ris, Singapore 
Singapore Mobile Number:  83606033
Home Country Address: San Marcos Street, Navotas City, Philippines 

Mobile Number: +63 9273257830 (personal)


 +632 2824890  (home country telephone number)
E-mail Address:  ruzl14@yahoo.com (personal)




POSITION:   Any position that fits my qualifications

I will welcome any job opportunity that may be an exact opposite of what I practice to broaden my knowledge. I am into coordination, documentation and materials, is systematic and attentive to details, wants accuracy in documentation and specifications and is meticulous in problem solving.  
SALARY: Negotiable
EDUCATION
Architect
Bachelor of Science in Architecture (1995)

Polytechnic University of the Philippines
Manila, Philippines

TRAININGS AND SEMINARS ATTENDED

· PRIMAVERA 6.0   Enterprise For Project Management

CIM Technologies Inc., Pasig City, Philippines

December 2011

· ACONEX Training Seminar for Dubai Metro Project

· Safety Induction Seminar for Dubai Metro Project
Japan-Turkey Metro Joint Venture, Dubai UAE
      
January 2009

· Comprehensive AutoCad 2006 with 3D Modelling and Color Rendering
  
Microcadd Technologies, Quezon City, Philippines
        
April – June 2006
· DrawBase - March 1998  Dusit Hotel, Makati City, Philippines
· Fastcadd - June 1995    Arkiteknika, Quezon City, Philippines
· Micro Station – April 1995
· Geographic Information System/GIS Mapping – March 1995

· Arc Cad – March 1995

· Auto Plant – January 1995

· Customization – October 1994

CIM Tecnologies Inc., Makati, Philippines
PROFESSIONAL SUMMARY
Almost three (3) years experience in the field of Planning and Scheduling for Door and Ironmongery Schedule & Master Key System. Project involves the Dubai Metro Rail system. Doing accurate documentation and specifications, supply inventories of keys and ironmongeries. Supervise, coordinate receive, release and monitor ironmongeries being delivered and purchase for the project.
More than thirteen (13) years experience in Urban Planning. Project involvement in master planning of new towns and urban centers, business parks and commercial centers, resort communities, recreational estates and training centers, industrial estates and technology parks, residential estates and subdivisions. 
SPECIFIC WORK EXPERIENCE
OBAYASHI CORPORATION
Dubai Branch, P.O. Box 182845
DESIGN COORDINATOR / Technical Documentation / Material Coordination
Duration : December 2008 to August 2011
Department :  Ironmongery and Master Key Design Section (Dec 2008 to Aug 2011)
Project: DUBAI METRO PROJECT
· one of the two staffs that handles the planning, scheduling and design for the master key system for all the 27 redline and 18 greenline stations in Dubai Metro Rail Project

· one of the five staffs of the ironmongery team that is responsible for all the openings for 
the 45 metro stations that needs ironmongeries and locks including doors, access 
windows, access hatch and the likes
· receiving and checking of incoming materials for correctness according to purchase order
· helps in the releasing of ironmongeries required for each site

· liaising with manufacturers and suppliers of project materials

· in charge in manufacturer’s and supplier’s site/warehouse visit

· monitor and update inventory of materials/ironmongeries 
·  discuss with clients and consultants the master key design needed for a certain area 
of the station

· coordinates with the design and shop drawing team for door ironmongery schedule and 
cylinder length needed for ordering
· do site visits for the actual door thickness before cylinder ordering

· 
coordinates with the clients and consultants for the planning, revisions and files needed 


for the master key system used 
· 
create standard forms that are essential in keeping records of the activities.
· prepare the excel files and cad files needed for the master key design handing over 
documents

· key function check

· regular updating the status of design drawings and shop drawings through ACONEX 
(Online Document Management & Web Collaboration System
EGD LOPEZ & PARTNERS (ARCHITECTS and PLANNERS)
Pasig City, Philippines
PROJECT COORDINATOR / CAD PLANNER
September 1995 – September 2008
DUTIES AND RESPONSIBILITIES
· acts as the only supervisor that handles all the incoming projects of the company
· coordinates with the clients for the planning, revisions and files needed for a certain 
project

· subdivision planning
· 
in-charge of overall coordination with client’s designated engineers, subcontractors and 


project teams

· 
communicate with engineers to ensure that the design is being followed,
review any 


items which is critical and where mistakes would be costly and have serious 



consequences
· 
site implementation, supervision and monitoring based on approved design and shop 


drawings, construction schedule programs and work instructions
· computes and prepares lot area of the site development plan

· prepares technical descriptions of lots from surveyed data coming from the surveyor 
using  COGO

· makes cross-section (lot profiles) of individual lots of the site development plan

· converts architectural plans coming from the clients

· supervises, monitors and delegates cadd works 

· analyzing and doing the slope analysis of a given site

Almost all of the projects handled for the past 13 year in the company were urban, subdivision, and residential resort projects.

Some of the TOP Projects handled as Senior Project Supervisor includes:
· Kawayan Cove Residential Subdivision in Nasugbu, Batangas

· Canyon Woods Residential Resort in Laurel, Batangas

· Las Haciendas in Laurel, Batangas:

· Peninsula de Punta Fuego in Nasugbu, Batangas

· Tagaytay Highlands in Tagaytay City

ALLIANCE MANILA DRAFTING SERVICES
(Manila Branch – Singapore Based Company)

Quezon City, Philippines
SENIOR CAD OPERATOR
June 1995 – September 1995
DUTIES AND RESPONSIBILITIES

· converts mechanical, structural and isometric piping drawings coming from the 
clients
· responsible in doing the computation needed in the mechanical and structural drawings 
together with the MTO

CIM TECHNOLOGIES INC.
Quezon City, Philippines
JUNIOR CAD OPERATOR
September 1994 – June 1995
DUTIES AND RESPONSIBILITIES

· responsible in the conversion of architectural, mechanical, structural, isometric, gis-
mapping plans

AGERICO INC.
Quezon City, Philippines
CANVASS PAINTER – PART-TIME
November 1992 – December 1994
DUTIES AND RESPONSIBILITIES

· do hand-made paintings for export 
NAVOTAS CITY HALL
Navotas City, Philippines
ARCHITECTURAL DRAFTSMAN – PART-TIME
May 1992 – June 1992
DUTIES AND RESPONSIBILITIES

· drafting architectural, structural, electrical, plumbing, sanitary drawings and spot details of 
several government projects

OTHER SKILLS

· Microsoft Office (proficiency in MS Excel, MS Word, MS Outlook)

· Knowledgeable in AUTOCAD, PRIMAVERA 6.0
· Windows 7, Vista, XP

· Well versed in ACONEX (Online Document Management and Web Collaboration for Large Scale Projects)
· Able to communicate very well in both spoken and written english and tagalog language.
REFERENCES
· Archt. Rock Usi

Architectural Expert

Parsons Brinchkerhoff

· Mr. Ishizaki Yoshikazu

Senior Project Manager

Dubai Metro Project (Obayashi Corp)

Ironmongery & Master Key System 

Contact: +97150452499

· Archt. Marissa Linga
Senior Design Architect
Archt. Edward Tan & Associates
Building-Architectural Works

Contact: +639178454644
PERSONAL INFORMATION

Date of Birth

: 
April 01, 1972
Place of Birth

: 
Manila, Philippines
Sex


: 
Female 

Nationality

: 
Filipino
[image: image3.jpg]



[image: image2.jpg]Certificate
of Completion

~
@
v
=]
S
=
<





Maria Rousell Lopez Santuyo - Professional Summary
Page 5 of 4

