Elise Watkins

                                             Permanent Address: 4084 Kensington Dr. Concord 94521

Website: www.visualcv.com/elisewatkins
Email: watkins.elise@gmail.com 
Phone: (925) 286-5621 
Qualifications
· Detail-oriented person who is well organized and responsible. 

· Personable, creative individual with strong written and verbal communication skills.

· Self-motivated, hard-working individual who is comfortable working alone and as part of a team. 

· Confident decision making and problem solving skills.
· Proficient with Microsoft Office applications.

· Ability to multitask, meet deadlines and stay calm under pressure.

Education
California State University, Chico; Chico, Ca– Bachelor of Arts in Journalism; December 2008 

· Concentration: Public Relations

· Minor: Marketing
Diablo Valley College; Pleasant Hill, Ca – Currently attending

·  2/3 complete with required Real Estate sales license courses
Experience

RPM Mortgage, Inc.; Walnut Creek, Ca – Marketing Administrator Feb. 2009 – Present 
· Write press releases and distribute internally to the company and externally to the public.
· Manage all vendor relationships including print products and promotional merchandise.
· Help organize and execute company events.
· Write and maintain content for marketing materials including flyers, websites, ads, postcards, brochures, etc. 
· Support loan agents, managers and in-house departments with marketing and public relations needs. 
· Develop and execute marketing campaigns.

· Host webinars and create marketing reference materials to educate and train loan agents and employees. 

· Participate regularly in recruiting meetings to present the marketing platform to potential employees. 
Chico Performances; Chico, Ca – Marketing Intern, Sept.-Dec. 2008

· Promote and help facilitate special events.

· Organized distribution of posters and fliers.

· Managed all marketing for the Nutcracker performance.

· Organized publicity for events.

Public Relations Strategy; Chico, Ca - Account Supervisor, Jan.-March 2008

· Created a strategic communication plan book for Green Campus with goals, objectives, strategies, tactics, research and evaluation. 

· Monitored/managed the progress of the team while helping where needed in the process of creating the plan book.

Green Campus; Chico, Ca – Internet Communications, March-May 2008

· Helped design and create the new Website.

· Researched and wrote Website content about activities/projects.

Chico Peace and Justice Center; Chico, Ca- Intern, April-May 2008

· Advocated for fair trade by creating posters, pamphlets and tote bags.

· Helped coordinate and facilitate Immigrants Rights March.

Institutional Financial Forum; Chicago, Ill – Intern, May 2008

· Assisted with the planning and organizing of the financial conference. 

· Conducted meetings to ensure all arrangements were as desired.

· Attended conference and made sure all elements ran smoothly.

Awards

2008 Rawlins Environmental Scholarship

· Created a public relations strategic awareness plan book to promote energy conservation.
