Gregory Mealka 
Education

May 2013

East Carolina University College of Business, Greenville, NC




Bachelor of Science in Business Administration, Finance




GPA 3.2/4.00
Experience

May 2012-

YMCA of Northwest North Carolina, Winston Salem, NC

August 2012

Intern

· Assisted Finance Controller in taking fixed assets inventory for all branches of the Northwest YMCA
· Set up new spreadsheet for utilities for all branches

· Made journal entries for expenses and refunds
May 2011-

Miss Jenny’s Pickles, Kernersville, NC

September 2011

Kitchen Supervisor

· Trained employees on labeling, prepping, packing and cleanup
· Delivered orders to customers and stocked merchandise on shelves 

· Assisted in producing pickles

October 2008-

Sociale Gourmet, Winston-Salem, NC

June 2010

Kitchen Manager
· Supervised and trained employees on day to day procedures

· Prepared food, made deliveries, assisted in organizing catering events and maintained kitchen according to the state and federal guidelines

· Assisted customer with purchases for both merchandise and food purchases

· Set up spreadsheets to track company expenses division, customer spending and profit margins
Skills

Proficient in Microsoft Word, Excel, PowerPoint, Access
Honors/Activities

Member of Phi Kappa Tau Fraternity, Deans list (Spring 2011), Honor Roll (Fall 2011, Spring 
2012), Intramural softball
