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“Here's to the crazy ones. The misfits. The rebels. The troublemakers. The round pegs 

in the square holes. The ones who see things differently. They're not fond of rules. And 

they have no respect for the status quo. You can quote them, disagree with them, 

glorify or vilify them. About the only thing you can't do is ignore them. Because they 

change things. They push the human race forward. And while some may see them as 

the crazy ones, we see genius. Because the people who are crazy enough to think they 

can change the world, are the ones who do.” - Steve Jobs, Apple!

!!
Abstract!

Through the duration of this English class, I have completed many documents around 

the topic of professional writing. I have learned and experimented with the elements 

and over all design that is required in professional writing. This report will be an 

overview of what I have learned in the class.!

!
!

!
!

Introduction!
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! During my time competing each assignment and overcoming each the unique          

challenges they brought with them. There are three different aspects that you must 

take into consideration; what is the document I am creating? Who I am creating the 

document for? And finally how is the document effective to my meaning that I am 

trying to convey?!

! Professional writing is going to be very important element; in the field of Human          

Resources I will be doing various amounts of writing for a various amounts of reasons. 

Some of the projects that I have completed are; a resume, a technical definition, a 

autobiography of myself, a visual rhetoric, a project proposal along with others each of 

the assignments brought with them their own sets of challenges, but I feel this course 

has taught me how to work through these challenges and produce a fantastic end 

result. !

!
!

Body!
In this section of the of my report, I will discuss several projects that have taken place 

this semester and I will explain how it was writing them from my prospective while 

trying to answer each other the three questions What is the document I am creating? 

Who I am creating the document for? And finally how is the document effective to my 

meaning that I am trying to convey?!
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!
Resume- The resume is your chance to take every opportunity you have ever had and 

be able to project yourself to be best candidate in a cesspool of applicants looking to 

get the same job. A resume is you calling card, so, with that being said it needs to be 

the best representation of you, while trying to keep the attention of the hiring 

manager/ committee !

Critical Autobiography- An autobiography is the story of ones self, and in order to get 

a job or any adventure in life, you have to know who you are, where you come from 

and where you are going. Sometimes figuring that out and demonstrating that is 

through the old fashioned way of writing it down. For yourself to review is one of the 

best ways you can do this. This is one of the simplest documents you can ever create 

because it doesn’t need to have all the pretty fonts, and colors. The document needs to 

have substance; it needs require a very honest overview of your life. (Also good 

practice for wiring personal statements for grad school application)!

Technical Definition- This document is typically something you find in a training 

manual that you would give to your new employees for simple purposes of trying to 

educate the newest team members on how to perform the duties that have been hired 

to take over. Another, idea this used for is the distribution of the work you do to the 

outside community that may not at all understand the work that you do on the day-to-

day basis. This document usually includes pictures and some type of demonstration.!
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Memos are important part of professional writing, they are generally intend for an 

department or the entire organization, they are for important messages that need to be 

sent out, whether that be to announce a promotion, an opening, a termination. A raise, 

what have you? These messages are usually very important, but need to be very 

simple and very clear in meaning. These documents are usually very visually simple 

in design. The reader should not be trying to scroll over the page to try to figure out 

what your meaning is. Simplicity is the key with this type of document. I personally 

have found this particular document writing to be one of the most useful writing to 

me and my future. !

Visual Rhetoric- This project is very free, it allows you to show your creative side with 

pictures and minimal words. You are more likely to see a document like this come 

from marketing or an art department. It’s very simple with very few words. This 

document could be used for your customers to buy products, or trying improving 

culture in place of work or you can just simply use it as a motivational technique. My 

project allowed me to be very vague it could have been used for a fashion show, it 

could have been a self-help type thing and that’s why this was my favorite project to 

complete for this class. !

Proposal- No matter what the job, no matter what the field, you are going to be asked 

or going to have to prepare some kind of formal proposal for a project, or a new 

training protocol, like my intended proposal was for. These types of documents are 
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very formal and require a lot of details and not only in the design of the document but 

also the facts that you are trying to gain approval for the project the more details you 

can provide in this work the better. !

Group Projects- In the professional world we are always going to be involved in 

teams, I am gold that these team projects existed in this class because it made things a 

lot more easier especially in my group. Hannah and I have a lot different talents; 

Hannah is very artistic she designed everything to make all look as visually appealing 

as it did. As for my talents lie in the wording of things. I think one thing that I have 

especially was able to grow in is the way I use very soft and appealing language that 

attracts reader to read more in to my document. I have also learned how to make 

tough matters as copyright statements. !

Career Project- This is something especially designed for this particular English 

course. It allows us to be able to demon-straight our knowledge of current career that 

we are truing to again prior to graduation of Capital University. My personal project is 

current progress.!

!
!

Methodology !
!
All of projects that I have completed have required a different amount of work 

whether I had to tap into my not-so creative side, which I must say for not being so 
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very creative in my document design, Adobe InDesign and Apples Pages (this 

document was created on Pages’13) and a large amount of various other programs that 

I have used for the class such as the Microsoft Office Suite, because of these products 

and their user friendly interface has allowed me to be able to create things I never 

before thought I was able to design. !

Something I would like to acknowledge is myself, I didn’t really think I could create 

some of the things that I have created. I have to thank Dr. Rybus, you have pushed me 

in more ways then I personally thought I could, my limits have been tested and I now 

know I have gained some very new a valuable knowledge that I would take in the 

professional world. !

!
!

Results!
The results of this report, well, they are simple. I have learned more in this class than 

really another. I feel more prepared than ever to go out into to the working world !

!
“Your time is limited, so don't waste it living someone else's life. Don't be 
trapped by dogma - which is living with the results of other people's 
thinking. Don't let the noise of other's opinions drown out your own inner 
voice. And most important, have the courage to follow your heart and 
intuition. They somehow already know what you truly want to become. 
Everything else is secondary.”  
― Steve Jobs !
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