Amelia Yeh
	             Address: 9450 Gilman Drive #923163  La Jolla, CA  92092
E-mail: amyeh@ucsd.edu
Cell Phone: (408) 806-0310


	


OBJECTIVE:  Management Science major searching for an intern position veering towards business management, where I can contribute my leadership skills to promote company growth, as well as take challenges to develop new skill sets.


EDUCATION: University of California, San Diego, CA 
	             Bachelor of Science in Management Science 
	             Minor in Chinese Studies 
	             GPA 3.23/4.0      Expected graduation date:  June 2011	

EXPERIENCE:

	            Kumon Learning Center, San Jose, CA          	  Tutor and Grader             9/2006 - 9/2007
	· Tutored preschool to high school students math and English.

	· Performed administrative responsibilities.

	· Maintained student process and inputted test data for computer records.



	            Jose Valdes Summer Math Institute, San Jose, CA     Program Assistant            6/2005 - 8/2005
	· Assisted math program primarily as a teacher’s assistance for a class of 40 students. 

	· Learned a lot about minority students coming from a difficult background, and acted as a peer.



SKILLS:

· Managing groups of people to set up projects and events. 
· Financial skills in managing the expenses and future budget.
· Experience with Microsoft (Excel, Word, PowerPoint), Adobe Illustrator and Photoshop.	
· Proficiency in Mac and PC usage. 
· Good handwritten and verbal communication skills. Fluency in Mandarin and Cantonese.

LEADERSHIP:

            Vice-President,        UCSD Programs at Eleanor Roosevelt College       	     9/2007-1/2008
	· Planned, advertised and coordinated weekly study breaks for students. 

	· Coordinated quarterly events for the school, with an average attendance of 500-600 people.


	          
	            President,                 Santa Teresa High School Associated Student Body              5/2006- 6/2007
	· Directed and managed a class of 50 members with multiple projects and events every day.
· Represented the school and attended monthly District Meetings with the Superintendent.

	· Coordinated fundraiser for people who lost their homes in a fire, raising $3,800 and items.
· Received California Association of Student Leaders Award for our outstanding activities.



Treasurer,	  Key Club   	           		        			    3/2006- 3/2007
	· Coordinated several fundraisers such as Relay for Life, UNICEF, March of Dimes.

	· Managed to create a $5,000 surplus in our school account by the end of the year.




ACTIVITIES/AWARDS:

· Principle Service Award and Scholarship 				          		                5/ 2007
· Key Club Service Scholarship 			Treasurer/Member      		  8/2003 – 6/2007
· Santa Teresa High School Leadership Award			       		                 5/2007
· Go For It Scholarship                                                                                                                            5/2007		     		     		    	 5/2007
· Advance Placement Scholar Award				       		   7/2006–7/ 2007
· 3-time National Chinese Brush Painting Winner			       		 4/2004 – 4/ 2007
· 4-year Varsity-Scholar Athlete Award	  	Tennis Team	      	              8/2003 – 11/2007
