Information for Teachers 
Before the program starts: Please make sure that if you have volunteered to be the leader of the Best Foot Forward program at your school, that you have enough time to dedicate to making your program a success! Communication between you and Trinity’s Corporate Communications department helps to ensure a successful program not only for you, but also for your students. Trinity developed this program to try and get children more healthy in today’s society, where many kids can live sluggish lifestyles. 

Before the Best Foot Forward program can begin at your school, please contact Sherri Devrieze, Trinity Events Coordinator, at (309) 779-2802 with information about your school, including the following:

· Number of fourth grade students 

· Contact person’s name

· Contact’s phone number and e-mail address
Someone will then contact you to schedule a kick off for your students and get your program started. 
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Kick Off: Once a kick off has been scheduled, someone representing Trinity will come out to your school to make a presentation to those students participating which will include:
· Explaining the program and why Trinity developed it

· Explaining a packet of helpful information that is provided for students

· Demonstrating how to use the pedometer and record steps taken

Trinity has developed a series of handouts for the benefit of your students and their parents. These packets will be given to you to later hand out to each student. We will also be providing you with incentives for each milestone of the program. Kick offs usually last about 15 minutes.
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During the Program: Throughout the program, students are supposed to record their steps on a daily basis on a sheet that will be provided to them in their packets. Every two weeks, the program reaches another milestone, with three milestones total. If the students reach the goal for a particular milestone (usually 100,000 steps), then they will receive a small incentive (such as shoe laces, mini flyers, or a button). Please record the steps for each milestone as the students turn in their log sheets. A master log sheet, already formatted for you, will be provided for your use. In order to continue with the program and hand out the next incentive, you must e-mail the updated log sheet to the program representative at Trinity. Throughout the program, Trinity will keep in touch with you to make sure that you are handing out the incentives, to see that the program is progressing, and to answer any questions you may have. Towards the end of the program, a representative from Trinity will be in touch with you to schedule your school’s wrap up. 
Wrap Up: Once a wrap up has been scheduled and your program has officially ended, Trinity will come to your school to make a very short presentation to the students to wrap up the program.  In order for the wrap up to take place, the following must occur:

· Your final log sheet, with all of the results you received from students, must be e-mailed to a Trinity representative. 

· Before Trinity’s arrival, the names of the students who have made it into the drawing for the grand prize (only those students that reached the final 300,000 step milestone) must be placed in a container for the drawing. 

· Any extra incentives or supplies that you have left over should be gathered to give back to Trinity for use on future Best Foot Forwards and other projects.

Similar to the kick off, the wrap up presentation usually lasts about 10-15 minutes. During the presentation, Trinity will discuss the following:
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Reiterate again to the students why Trinity wanted to develop the Best Foot Forward program and that hopefully the students enjoyed it.

· Explain that they get to keep their pedometers, even though the program has officially “ended”

· Have a short Q&A with the students to get their reactions, feelings, and suggestions about the program.

· Draw for the grand prize out of those students who reached the 300,000 step goal.
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Make Sure to Put your Best Foot Forward!

